Guidelines for Clinical Experience for Health Science Technology and Health Careers Certification

 High School Students

Introduction

Clinical experiences are uniquely designed to meet students' occupational objectives through supervised on-the-job training or other supervised clinical experiences, coupled with regular classroom instruction.     

The instructor should ensure that each student's training provides experiences that allow the students to meet the goals and objectives of his/her training program.  

The educational program should ensure that students are legally employed if their clinical training involves working for pay.  As a condition of their employment, a "Memorandum of Training/Contract “ shall be signed by the employer, student, parent, and instructor-coordinator, and shall be maintained on file.  In addition, a training plan outlining the on-the-job training activities for each student shall be completed and maintained on file, including expected outcomes and duration of experience.

The learning experience must be during normal school hours and the instructor is responsible for knowing the location of the student during the clinical experience/OJT time away from campus.    The student should not be on a clinical experience for 5 days a week; campus attendance is required at least one day a week for theory mastery. Once the program/ rotation objectives are mastered the clinical experience should stop.

Objectives:

· Learning experiences and objectives are selected through a cooperative effort between the instructor and clinical staff.

· Clinical assignments and objectives are posted in an accessible location and are specific to each learning experience.

· Students and staff are advised of revisions in assignments. 

· The program philosophy and student policies are shared with the staff.

· The staff is provided copies of the learning objectives.

· Clinical rotation plans are shared with the staff.

Orientation of Clinical Site:

· The clinical site personnel are oriented to the responsibilities associated with providing a clinical experience and the objectives of the learning experiences.

· Clinical experience is designed to prepare the student to practice within the scope of the occupational objective and a master plan correlates the didactic with the training experience.

· The clinical site is provided the opportunity to make suggestions relating to classroom experience.

Monitoring and Evaluation of Students:
· In order to assure quality of training and procedural compliance, the local instructor-coordinator shall visit each training station at least once per grading period after the initial orientation visit.  Provisions should also be made for the local instructor-coordinator to visit each training station in accordance with state guidelines.  Several clinical experiences requires the instructor to be present for the entire rotation and clinical sites may require the instructor to be onsite during the learning experience. 

· The evaluation instrument is criterion-based assessment of learning experiences.

· Students are aware of the criteria by which they are evaluated.

· The evaluations are completed at established intervals, preferably once a week.

· Evaluations are signed by the student, instructor and clinical site personnel

· Itineraries of visits by the instructors to the training station are on file at the school.
· A method of monitoring the student's progress based on the instructional objectives and the required number of clinical hours. 

· At the mastery of the objectives and the completion of the clinical hours, the clinical/OJT experience is determined finished and the student has completed their training.

Evaluation of Clinical Site:

· The rationale for selection of clinical facilities must is consistent with the philosophy and objectives.

· Written criteria for the evaluation of clinical facilities are available and done regularly. The results of the evaluations are used to plan future experiences.

· The students must have the opportunity to evaluate the clinical facilities.

· The evaluations indicate a supportive learning environment.

· Training sites are changed when progress is not occurring.

Contracts and Legal Issues:

· Clinical rotations for the students are on file in the administrator's office.

· All written agreements carry a current date.

· There is an agreement for each facility used or each student and should include:

· Signatures of 

· Representative of the agency

· Representative of the school

· Teacher

· Student/parent  

· The specific responsibilities of the school.

· The specific responsibilities of the cooperating health agency

· The specific responsibilities of the student. 

· The agreement contains an equity clause.

· The time for review is specified.

· The terms for clinical experience completion are specific.

· The terms for termination protect students currently enrolled.
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