Foundation Standard 4
EMPLOYABILITY SKILLS

INSTRUCTIONAL ACTIVITIES

1. Instruct the student to read Diversified Health Occupations. 
2. Instruct the student to define the key terms. 

3. Instruct the student to complete the workbook assignment for Diversified Health Occupations.
4. Conduct class discussion.

5. View available audiovisual resources related to the Communications Skills unit. (PowerPoint).

6. Instruct the student to take notes and participate in class discussion and activities.  (See notes in the Diversified Health Occupations:  Teacher’s Resource Kit.)

7. Discuss related health careers and career planning.

8. Instruct student to complete self-assessment of interpersonal communications.

9. Instruct student to define medical language.

10. Instruct student to discuss study skills.

11. Instruct student to complete the following activities:

· How is your posture?

· All about good grooming crossword puzzle.

· Good health is no puzzle.

· The risky business of being a teen.

· How to study self-check.

· Fun activity – personality.

12. Instruct student to complete goal setting activity.

13. Instruct student to complete problem solving activity.

14. Have student review personality characteristics transparency.

15. Instruct student complete personal inventory activity.

16. Instruct student create a career brochure.

17. Instruct student conduct career interest inventory and learning styles inventory.

INSTRUCTIONAL MATERIALS/RESOURCES

1. Thomas. Tabor’s Cyclopedic Medical Dictionary.
2. Simmers. Diversified Health Occupations
3. Simmers. Diversified Health Occupations: Teacher’s Resource Kit 
4. Simmers. Diversified Health Occupations: Workbook
5. Colbert.  Workplace Readiness for Health Occupations
6. Transparency Masters:  “Goal Setting” and “Problem Solving.”

7. PowerPoint videos, and transparencies related to personal qualities.

8. Available computer software.

9. Michele Benjamin-Chung, Math Principles and Practice, Brady 

10.
Website:  www.Texashste.com
11.
PowerPoint presentations: 
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HOW IS YOUR POSTURE?

Do You Have Poor Posture?

_____
Your head is leaning forward or tilting back.

_____
Your shoulders are bent forward.

_____
Your abdomen protrudes.

_____
You have an excessive curve in lower back when standing with your back to the wall.

_____
You keep your knees locked when standing.

_____
You shift your weight to one leg when standing.

_____
You slouch down when sitting in a chair.

Do You Have Good Posture?

_____
Your head is held up with chin parallel to the floor.

_____
Your shoulders are down, back, and relaxed.

_____
Your rib cage or chest is held high.

_____
Your abdominal muscles are held tight.

_____
The hollow of your back is flattened when standing with back to a wall.

_____
Your knees are slightly bent and unlocked when standing.

_____
Your weight is evenly distributed on both feet with one foot slightly forward 

while standing.

_____
A straight line can be drawn through your ear, shoulder, hip, knees and ankles when looking at your silhouette.

ALL ABOUT GOOD GROOMING

CROSSWORD PUZZLE

        ACROSS

1. Cells that help the body get rid of waste products such as oil or perspiration.

2. A creamy substance used to clean teeth; may contain a fluoride compound.

5. Liquid used to rinse mouth and keep breath fresh smelling.

6. It’s on your head and needs regular shampooing.

8.
A process of caring for cuticles and nails.

11.
A general name to describe outer facial

      skin.

13. Substance that helps prevent underarm or other body odor.

15. A slippery body liquid that helps keep skin smooth and hair shiny; comes through pores.

16. A method of cleaning your whole body by getting into a tub of water.  Requires soap.

17. Eating a good selection of vitamins, minerals, and protein and carbohydrate-rich foods to maintain good health.  (Two words)

19. A method of cleaning your whole body by standing under a stream of water.  Requires soap.

20. A doctor who specializes in the care of teeth and gums.  You should see him/her twice a year.


DOWN

1. All the processes involved in keeping your body clean and healthy.  (Two words)

3. Substance used to dissolve body dirt and oils during cleaning.

4. Do this to keep hair clean and healthy.

7.
Skin disease often associated with young people.

9. Used to keep teeth well scrubbed.

10. Small sac at the root of any strand of hair.

12. Another name for tooth decay.

14.
Tiny specks of dry skin in hair.  Special shampoos help eliminate it. Proper brushing is also helpful.

18. Should be manicured weekly.
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ALL ABOUT GOOD GROOMING CROSSWORD PUZZLE
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ALL ABOUT GOOD GROOMING 

	
	
	
	1

G
	L
	A
	N
	D
	S
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	R
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	2

T
	O
	O
	T
	H
	P
	A
	3

S
	T
	E
	
	
	
	
	
	
	
	
	
	
	

	
	4

S
	
	O
	
	
	
	
	
	O
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	H
	
	5

M
	O
	U
	T
	H
	W
	A
	S
	H
	
	
	
	
	
	6

H
	7

A
	I
	R
	
	

	
	A
	
	I
	
	
	
	
	
	P
	
	
	
	
	
	
	
	
	C
	
	
	
	

	
	8

M
	A
	N
	I
	C
	U
	R
	E
	
	
	
	
	
	9

T
	
	
	
	N
	
	
	10

F
	

	
	P
	
	G
	
	
	
	
	
	
	
	
	
	11

C
	O
	M
	P
	L
	E
	X
	I
	O
	N

	
	O
	
	S
	
	
	
	
	
	
	
	
	12

C
	
	O
	
	
	
	
	
	
	L
	

	
	O
	
	K
	
	
	13

D
	E
	O
	14

D
	O
	R
	A
	N
	T
	
	
	
	
	
	
	L
	

	
	
	15

O
	I
	L
	
	
	
	
	A
	
	
	V
	
	H
	
	
	
	
	
	
	I
	

	
	
	
	L
	
	
	
	
	
	N
	
	
	I
	
	16

B
	A
	T
	H
	
	
	
	C
	

	
	17

B
	A
	L
	A
	18

N
	C
	E
	D
	D
	I
	E
	T
	
	R
	
	
	
	
	
	
	L
	

	
	
	
	S
	
	A
	
	
	
	R
	
	
	Y
	
	U
	
	
	
	
	
	
	E
	

	
	
	
	
	
	I
	
	
	
	U
	
	
	
	
	19

S
	H
	O
	W
	E
	R
	
	
	

	
	
	
	
	
	L
	
	
	
	F
	
	
	
	
	H
	
	
	
	
	
	
	
	

	20

D
	E
	N
	T
	I
	S
	T
	
	
	F
	
	
	
	
	
	
	
	
	
	
	
	
	


NAME____________________________________________DATE________________

GOOD HEALTH IS NO PUZZLE

Caring for yourself and your skin is a lifelong activity.  The earlier you begin, the easier it will be.  The puzzle below includes many healthcare reminders.  First, fill in the blanks in the statements (the number of letters is indicated by the number of spaces).  Then find the filled-in words in the jumble puzzle in the middle of the page.
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When washing your face, it’s important not  to __ __ __ __ __ too hard.

A(n) __ __ __ __ __ __ __ is a substance produced by the body to control growth and development.

The covering of our bodies is called 

__ __ __ __.

One way to stay in shape is to get regular

__ __ __ __ __ __ __ __.

Good health is maintained by eating well-balanced __ __ __ __ __.

A tiny opening in the skin from which hair grows is a(n) 

__ __ __ __ __ __ __ __.

A well-balanced diet will provide your daily requirements of minerals and

__ __ __ __ __ __ __ __.

Glands in the skin produce oil or 

__ __ __ __ __to lubricate the skin.

The layer of skin below the epidermis is called the __ __ __ __ __ __.


The time of life when many body changes occur related to sexual maturity is called

__ __ __ __ __ __ __.

To allow your body to get the rest it needs, you should get enough __ __ __ __ __.

__ __ __ __ your face at least two times a day.

Exercise increases the circulation of 

__ __ __ __ __.

Relaxation, exercise, and planning can reduce__ __ __ __ __ __.

Acne treatment creams and lotions with benzyl__ __ __ __ __ __ __ __kill bacteria and dry up existing pimples.

Caring about and believing in yourself is part of a healthy 

__ __ __ __ __ __ __ __ __ __ __ __ __ outlook.

Careful dieting and regular exercise can help most people lose __ __ __ __ __ __.

Pimples, blackheads, and whiteheads are called __ __ __ __.

Answer Key

GOOD HEALTH IS NO PUZZLE

Caring for yourself and your skin is a lifelong activity.  The earlier you begin, the easier it will be.  The puzzle below includes many healthcare reminders.  First, fill in the blanks in the statements (the number of letters is indicated by the number of spaces).  Then find the filled-in words in the jumble puzzle in the middle of the page. 
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When washing your face, it’s important not to

S C R U B too hard.

A(n)H O R M O N E is a substance produced by 

the body to control growth and development.

The covering of our bodies is called S K I N.

One way to stay in shape is to get regular 

E X E R C I S E.

Good health is maintained by eating well-balanced M E A L S.

A tiny opening in the skin from which hair 

grows is a(n) F O L L I C L E.

A well-balanced diet will provide your daily requirements of minerals and

V I T A M I N S.

Glands in the skin produce oil or 

S E B U M to lubricate the skin.

The layer of skin below the epidermis is 

called the D E R M I S.

The time of life when many body changes occur related to sexual maturity is called 

P U B E R T Y.


To allow your body to get the rest it needs, 

you should get enough S L E E P.

W A S H your face at least two times a day.

Exercise increases the circulation of B L O O D.

Relaxation, exercise, and planning can reduce S T R E S S.

Acne treatment creams and lotions with benzyl P E R O X I D E kill bacteria and dry up existing pimples.

Caring about and believing in yourself is 

part of a healthy P S Y C H O L O G I C A L outlook.

Careful dieting and regular exercise can help most people lose W E I G H T.

Pimples, blackheads, and whiteheads are called A C N E.

Name_____________________________________________Date______________________


THE RISKY BUSINESS OF BEING A TEEN:  Teen Health Risk Appraisal


The following questions make up a teen health risk appraisal.  Read and answer each question honestly.  Your teacher will give you a score sheet and a copy of the risk graph so that you can plot your score.  It may help you get an even better handle on your future!

1. How often do you wear your seat belt when riding in or driving a car?

a.
Always or almost always
(3)

b.   
More than half the time                                                                  
(2) 

c.
Only occasionally (less than 50 percent of the time)
(1)

d.   
I never wear it
(0)                            

2. Do you ever ride with a driver who is under the influence of alcohol or other drugs, or drive under the influence yourself?



     
a.    
No, never                                                                                           
(3)                 

      b.   
Yes, but rarely
(2)


c.     
Yes, sometimes         
(1)


d.     
Yes, often
(0)

3.        If you drive a car, how often do you exceed the speed limit by 10 mph or more? 

a.
I never drive or ride with someone exceeding the limit by more than 10 mph. 
(3)

b.
I rarely drive or ride with someone exceeding the limit by more than 10 mph. 
(2)
     

c.
I sometimes drive or ride with someone exceeding the limit by 10 mph or more.
(1)        

d.
I often drive or ride with someone exceeding the limit by 10 mph or more.

(0)
                     

4. If you are a passenger on or drive a motorcycle, how often do you wear a helmet?

 
a.
Always, or I don’t ride on or drive motorcycles
(3)


b.
Sometimes
(2)


c.
Rarely
(1)

d.
Never
(0)

5.      If you ride a bike, walk, or jog at night, how often do you wear light clothing or    

           reflective clothing?


a.
Always, or I don’t ride, walk, or jog at night
(3)


b.
Sometimes
(2)     


c.
Rarely
(1)

d. Never
(0)

6.      Have you ever been under the influence of drugs or alcohol when you were  

           swimming or boating?


a.
Never, or I don’t swim or boat                                                             
(3)

b. Sometimes
(2)


c.
Rarely
(1)


d.
Never
(0)

7. Which of the following describes your experience with hitchhiking?


a.
I never hitchhike or pick up hitchhikers.
(3)


b.
I seldom hitchhike or pick up hitchhikers.
(2)


c.
I sometimes hitchhike or pick up hitchhikers.
(1)


d.
I frequently hitchhike or pick up hitchhikers.
(0)

THE RISKY BUSINESS OF BEING A TEEN   
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8.
How often do you choose foods from the four food groups for each meal? 


a.
Every day
(3)


b.
5 to 6 days each week
(2)


c.
2 to 4 days each week
(1)


d.
0 to 1 day per week
(0)

9.
How many days in a typical week do you eat breakfast?


a.
Every day
(3)


b.
5 to 6 days each week
(2)


c.
2 to 4 days each week
(1)


d.
0 to 1 day per week
(0)

10.  
How often do you snack on food high in salt?


a.
Never
(3)


b.
Seldom
(2)

c.
At least three times a week
(1)

d.
4 to 5 times a week or more
(0)



11.
How often do you snack on foods high in sugar?


a.
Never
(3)


b.
Seldom
(2)

c.
At least three times a week
(1)

d.
4 to 5 times a week or more
(0)



12.

How often do you eat fried foods such as French fries and fried chicken?


a.
Never
(3)


b.
Seldom
(2)

c.
At least three times a week
(1)

d.
4 to 5 times a week or more
(0)



13. Have you ever fasted or used diet pills to control your weight?


a.
No
(3)


b.
Yes
(0)

14. Have you ever vomited intentionally to control your weight?


a.
No
(3)


b.
Yes
(0)

15. Do you think you usually eat at least 1,800 calories each day?


a.
Yes
(2)


b.
No
(1)


c.
I don’t know
(0)

16. How often do you brush your teeth?


a.
Twice a day or more
(3)


b.
Once a day
(2)


c.
Every other day
(1)


d.
Less than every other day
(0)
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17. How often do you floss your teeth (which helps prevent gum disease)?


a.
Once a day or more
(3)


b.
Once every other day
(2)


c.
Once a week
(1)


d.
I don’t floss my teeth.
(0)

18. Have you seen a dentist in the last 12 months?


a.
yes
(3)


b.
no
(0)

19. How often do you engage in aerobic activity for at least 20 minutes nonstop?


(Aerobic activities include fast dancing, jogging, running, swimming, jumping


rope, aerobic walking, or biking.)


a.
Every day
(4)


b.
Three times a week
(3)


c.
One to two times a week
(2)


d.
Once every other week
(1)


e.
Never
(0)

20.
Do you get enough sleep and feel rested in the morning?



a.
Yes, usually
(2)


b.
Yes, sometimes
(1)


c.
No
(0)

21. Do you have your blood pressure checked yearly?


a.
Yes
(3)


b.
No
(0)

22. Do you do either breast or testicular self-exam?


a.
Yes, monthly
(4)


b.
Every other month
(3)


c.
Every few months
(2)


d.
I would if I knew how to do it.
(1)


e.
I would not do it.
(0)

23. Which statement best describes your smoking history and habits?


a.
I have never smoked (other than once or twice to experiment).
(4)


b.
I used to smoke but I’ve quit.
(3)


c.
I smoke one-half to one pack per day.
(2)


d.
I smoke one pack per week or less.
(1)


e.
I smoke more than one pack per day.
(0)

24. What statement best describes your chewing tobacco history?


a.
I have never used it or tried it once.
(3)


b.
I use it about once a week.
(2)


c.
I use it more than once a week but not daily.
(1)


d.
I use it daily.
(0)
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25. Which statement best describes your alcohol consumption?


a.
I do not drink or have quit.
(4)


b.
I drink once or twice a month.
(3)


c.
I drink one day a week.
(2)


d. 
I drink two or three days a week.
(1)


e.
I drink more than three days a week.
(0)

26.
If you drink, how much do you consume on each occasion when you drink?


(A drink is one beer, one glass of wine, or one mixed drink containing one 1-ounce 


shot and 5 ounces of mix.)

a.
One to two drinks per occasion or I don’t drink.
(3)

b.
Three to four drinks per occasion.
(2)

c.
Five to six drinks per occasion.
(1)

d.
Seven drinks or more per occasion.
(0)

27.
Which of the following describes your use of marijuana?


a.
I don’t use it or have quit.
(3)


b.
I use it once or twice a month.
(2)


c.
I use it one to two times a week.
(1)


d. 
I use it three times a week or more.
(0)

28.
Which describes your use of other drugs such as cocaine, LSD, narcotics, depressants, or stimulants?


a.
I don’t use any of these drugs.
(3)


b.
I use drugs one to two times per month.
(2)


c.
I use drugs one to two times per week.
(1)


d.
I use drugs three to four times per week or more.
(0)

29.
Do you ever use other drugs and alcohol together?


a.
No
(3)


b.
Seldom
(2)


c.
Sometimes
(1)


d.
Often or always
(0)

30.
How often do you feel tense or anxious?


a.
Never
(4)


b.
Occasionally
(3)


c.
Sometimes
(2)


d.
Frequently
(1)


e.
All the time
(0)

31.
In general, how satisfied are you with your life right now?


a.
Very satisfied
(4)


b.
Mostly satisfied
(3)


c.
Somewhat satisfied
(2)


d.
Not satisfied at all
(1)


e. 
Discouraged
(0)
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32.
In the past six months, have you had feelings that life isn’t worth living?


a.
No
(4)


b.
Yes, but rarely
(3)


c.
Yes, occasionally
(2)


d.
Yes, often
(1)


e.
Yes, daily
(0)

33.
Have you suffered a serious personal loss or misfortune in the past year?



a.
No
(3)


b.
Yes, one
(2)

       
c.
Yes, two
(1)

       
d.
Yes, more than two
(0)

34.
How much control do you feel you have over your future?


a.
A great deal
(4)


b.
Quite a bit
(3)


c.
Some control
(2)


d. 
A little control
(1)


e.
No control
(0)

35.
When you feel under stress or discouraged, is there someone you feel you can 

          
 talk to?


a.
Yes, and I talk to him/her.
(4)


b.
Yes, and I usually talk to him/her.
(3)


c.
Yes, I talk with him/her about 50 percent of the time.
(2)


d. 
No, there isn’t anyone, so I keep it inside.
(0)

36.
What is your family history of cardiovascular disease (DVD), including heart 

           attacks and strokes?


a.
No relatives have had CVD.
(8)


b.
One relative had CVD over age 60.
(6)


c.
Two relatives had CVD over age 60.
(4)


d. 
One relative had CVD under age 60.
(2)


e.
Two or more relatives had CVD under age 60.
(0)

37.
What is your family history of breast cancer (girls only)?


a.
We have no immediate family history of breast cancer.
(6)


b.
Sister has had breast cancer.
(4)


c.
Mother has had breast cancer.
(2)


d.
Both mother and sister have had breast cancer.
(0)

38.
What is your health history of diabetes?


a.
No relatives have had diabetes.
(8)


b. 
One relative has had diabetes.
(6)


c. 
Two relatives have had diabetes.
(4)


d.
Three relatives have had diabetes.
(2)


e.
Four or more relatives have had diabetes.
(0)

NAME_________________________________DATE________________________

SCORE SHEET FOR

THE RISKY BUSINESS OF BEING A TEEN:  Teen Health Risk Appraisal
DIRECTIONS: Circle the one answer that best represents your behavior.
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3
2
1
0


13.
A
B








3 0


14.
A
B

3 0


15.
A
B
C



2
1
0


16.
A
B
C
D



3
2
1
0


17.
A
B
C
D



3
2
1
0


18.
A
B

3 0


19.
A
B
C
D
E



4
3
2
1
0


20.
A
B
C



2
1
0


21.
A
B

3 0


22.
A
B
C
D
E



4
3
2
1
0


23.
A
B
C
D
E


4
3
2
1
0

24.
A
B
C
D



3
2
1
0

25.
A
B
C
D
E


4
3
2
1
0

26.
A
B
C
D


3
2
1
0
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0

31.
A
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D
E


4
3
2
1
0

32.
A
B
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D
E


4
3
2
1
0

33.
A
B
C
D


3
2
1
0

34.
A
B
C
D
E


4
3
2
1
0

35.
A
B
C
D
E


4
3
2
1
0

36.
A
B
C
D
E


8
6
4
2
0

37.
A
B
C
D


6
4
2
0

38.
A
B
C
D
E


8
6
4
2
0

NAME________________________________________
DATE_________________
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NAME______________________________________ 
DATE_____________________

HOW TO STUDY SELF-CHECK

SECTION I

TERMINOLOGY

DIRECTIONS:  Match the terms in Column A with their definitions in Column B.



COLUMN A




COLUMN B


 1.
Motivation


 2.
Mental age


 3.
Chronological age


 4.
Learning


 5.
Study


 6.
Concept


 7.
Orientation


 8.
Association


 9.
Clinical


 10.
Memory


A.   Process of relating experiences to present action.

B.   An accumulation of facts, which become knowledge.

C.  Application of mind to a subject in order to acquire 


knowledge.

D.  Ability to recall past impressions.

E.  Becoming acquainted with the environment.

F.  Capacity for learning at a given time.

G.
Desire to achieve a goal.

H.
Actual work environment.

I.
Key idea.

J.
Age in years.

K.
Order of events.

SECTION II

LEARNING AND STUDYING SKILLS

1. List three (3) factors that affect learning.

2. List four (4) techniques of classroom learning.

3. Place a “D” next to desirable study habits.

A. Wait until class time to study.

B. Review class notes.

C. List unfamiliar words and look up definitions.

D. Study six (6) hours the night before a test.

E. Omit recreation in order to study.

F. Take notes when reading or when listening in class.

G. Discuss with classmates what you have read.

4. List two (2) purposes of examinations.

5. List three (3) types of examinations.

6. List five (5) suggestions for taking examinations.

Answer Key

HOW TO STUDY SELF-CHECK

SECTION I  TERMINOLOGY


1.
G
6.
I


2.
F
7.
E


3.
J
8.
A


4.
B
9.
H


5.
C
10.
D

SECTION II - LEARNING AND STUDYING SKILLS

1. Answers will vary.

A. Maturity

B. Experience

C. Need, motivational goal, emotional state, concentration, participation.

2. Answers will vary.

A. Listen attentively.

B. Take notes.

C. Ask questions.

D. Participate in all class activities.

E. Build a new vocabulary.

3. A.

B. D

C. D


D.


E.

F. D

G. D

4.     Answers will vary.

A. To measure performance.

B. To reinforce learning.

C. To assess knowledge.

D. To evaluate teaching methods.

5.
Answers will vary.

A. Essay

B. Completion

C. Multiple choice

D. Matching

E. True or false

6.
Answers will vary.

A. Read directions carefully.

B. Budget time.

C. Answer easier questions first.

D. Read the entire question before you write.

E. Proofread your answers.

F. On your answer sheet, check number of questions and answers.

FUN ACTIVITY – PERSONALITY

TEACHER:  Draw shapes on the board.  Ask each student to pick quickly which form he or she likes best.  When all have chosen, read the results.




BOX
RECTANGLE

TRIANGLE
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CIRCLE















SQUIGGLY LINE


1.  Box
Hard worker. Well-defined with equal lines.  The most organized and structured.  Complain about the amount of work to be done.  Very will disciplined.  Data collectors.  The box is not the best decision-maker, preventing advancement.

2.  Rectangle
Confused.  Hard worker. Growing, searching, learning.  In state of transition or change.  Difficult to work with or for.

3. Triangle
Loves recognition.  Leader.  Organizational shape, denotes hierarchy.  Very opinionated.  Has difficulty with his or her own shape.  Cannot be sidetracked.

4.  Circle
The lover.  Good with people, genuinely likes people.  Smooth and flows.  



Caretaker and nurturer.  Symbolic of harmony.  Data collector on people.  

Strong in communication skills.  Good manager and decision-maker.  Difficulty making an unpopular decision.  Cannot deal with conflict.

5.  Squiggly
Most unusual.  Open-ended.  Right brained.  Has to have a lot of excitement.  Idea person.  Has a problem dealing in large organizations.  Loves compliments.

GOAL SETTING

1. Determine what you want.

2. What are you willing to give up temporarily to achieve it?

3. What do I have to do?

4. Set a date to achieve it.

5. Decide on a reward!



PROBLEM SOLVING

1. Define the problem.

2. Collect the facts.

3. Decide on a solution.

4. Carry it out.

5. Evaluate your decision.
PERSONALITY CHARACTERISTICS


  













STUDENT ACTIVITY SHEET

Personal Inventory

NAME____________________________________________                 Age ____________

Complete the following questions; be as accurate as possible.  This information will help you focus on your career objective.

1. What jobs have I held?  (Include any part-time or summer jobs.) 


______________________________________________________________________


______________________________________________________________________

2.
What did I like about each job? 

____________________________________________________________________________________________________________________________________________

3.
What did I dislike about each job?

____________________________________________________________________________________________________________________________________________

4.
What skills did each job require?

____________________________________________________________________________________________________________________________________________

5.
What have I done that I am proud of (include hobbies, church, and school activities)? 

____________________________________________________________________________________________________________________________________________

6.  
What is my greatest achievement? 

____________________________________________________________________________________________________________________________________________

7.

What do I like to do in my free time?


______________________________________________________________________


______________________________________________________________________

8.
What are my career choices?  

First:  
_____________________________________________________________________

Second:  ____________________________________________________________________

Third:
_____________________________________________________________________
PERSONAL INVENTORY continued

9.
What skills are needed in each career choice?





First:       ______________________________________________________________



Second:  ______________________________________________________________ 


Third:      ______________________________________________________________

10. 
What do I need to do to prepare for my career choices? 

____________________________________________________________________________________________________________________________________________

11. 
What level of education do I want to attain?  (Circle the desired level.)  

High school, on-the-job training, occupational training, technical school, 

two years of college, four years of college, or more?

12.  
Are my grades high enough to get into a technical or collegiate school?

____________________________________________________________________________________________________________________________________________

13.

Can I do better?_________________________________________________________

14.  

How will I pay for additional education?_______________________________________

15. 

Am I working toward a scholarship?__________________________________________

16. 

What scholarships can I apply for?___________________________________________

17. 

What do I see myself doing five years from now?




______________________________________________________________________

18.
 
Ten years from now?



______________________________________________________________________

HST I

CAREER BROCHURE
By:  Virginia Bishop

Teacher Name:  
________________
       Student Name:_____________________

Circle the number that describes the best presentation or most pleasing to your point of view.

ATTRACTIVENESS
4.  Brochure has exceptionally attractive formatting

and



3.  Brochure has attractive formatting


EYE APPEAL


2.  Brochure is average 

1.  Brochure formatting is confusing

GRAPHICS


4.  Graphics go well with text; good mix of text 

and


      
     and pictures

PICTURES
3.  Graphics go well with text but so many that they distract

2.  Graphics go well but too few; brochure text heavy

1.  Graphics do not go with text or no graphics

ORGANIZED 
4.  Brochure well organized, typed or with exceptional hand 

and
     writing; neat

NEAT



3.  Brochure organized; typed or hand written; neat

2.  Brochure organized 

1.  Brochure messy and confusing

CONTENT – 


4.  All facts in the brochure are accurate

ACCURACY


3.  99-90% of the facts in the brochure are accurate

2.  89-80% of the facts in the brochure are accurate

1.  Fewer than 80% of the facts in the brochure are accurate

SPELLING


4.  No spelling errors

3.  No more than one spelling error

2.  No more than three spelling errors

1.  Several spelling errors

WRITING


4.  Each section of brochure is clear, defined, and well explained

3.  Almost all sections of the brochure are clear, defined, and 

     well explained

2.  Most sections of the brochure have a clear explanation

1.  Less than half of the sections of the brochure are clear

Career Interest Inventory

Choosing a career is a matching process. Simply match your needs with the career that best fits them. The Career Interest Inventory assists you in this matching process. It will show you how to identify the healthcare careers most likely to satisfy you. 

	You
	
	Career

	  

Your needs, values, abilities, skills, interests, and aspirations.


	[image: image1.jpg]



	  


The career’s demands and potential for satisfying your needs.



People can be grouped into six personality types. They are realistic, investigative, artistic, social, enterprising, and conventional. Healthcare careers can be grouped the same way. If you know what personality type you are most like, you can match it with a career found within that group. 

	Your Personality Type
	
	Compatible Work Environment

	  

Realistic
Investigative
Artistic
Social
Enterprising
Conventional
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Realistic
Investigative
Artistic
Social
Enterprising
Conventional



How Do You See Yourself?

Read each statement below and decide how much it describes you. If the statement is very true of you, write a “2” on the line next to it. If the statement is mostly true of you, write in a “1.” If the statement does not describe you, write in a “0.” 

	R
	

	_______
	I like to work with animals, tools, or machines.

	_______
	Compared to others my age, I have good skills working with tools, mechanical drawings, machines, or animals.

	_______
	I am athletic, play a sport, and like to be physically active.

	_______
	I value practical things you can see or touch like plants and animals you can grow, or things you can build or make better.

	_______
	I love nature and like to work outdoors; my hobbies include landscaping and growing plants/flowers.

	_______
	I am practical, mechanical, and realistic.


	I
	

	_______
	I like to study and solve math or science problems.

	_______
	I am good at understanding and solving science and math problems, compared to others my age.

	_______
	I enjoy crossword puzzles and board games.

	_______
	I value science and understand scientific theories.

	_______
	I am interested in preserving endangered species.

	_______
	I am precise, scientific, and intellectual.


	A
	

	_______
	I like to do creative activities such as art, drama, crafts, dance, music, or creative writing.

	_______
	Compared to others my age, I have good artistic abilities – in creative writing, drama, crafts, music, or art.

	_______
	I value the creative arts, such as drama, music, art, or the works of creative writers.

	_______
	I am artistic, imaginative, original, impulsive, and independent.

	_______
	I like to work on crafts and take photographs.

	_______
	I can play a musical instrument and enjoy performing in front of people.


	S
	

	_______
	I like to do things where I can help people such as teaching, first aid, or giving information.

	_______
	Compared to persons my age, I am good at teaching, counseling, nursing, or giving information.

	_______
	I express myself clearly and can lead a group discussion.

	_______
	I like to do volunteer work and religious activities.

	_______
	I value helping people and solving social problems.

	_______
	I am helpful, friendly, and trustworthy.


	E
	

	_______
	I like to lead and persuade people and to sell things or ideas.

	_______
	Compared to persons my age, I am good at leading people and selling things or ideas.

	_______
	I would like to start my own business and meet important people.

	_______
	I value success in politics, leadership, or business.

	_______
	I enjoy watching the stock market and reading business journals.

	_______
	I am energetic, self-confident, ambitious, and sociable.


	C
	

	_______
	I keep accurate records and like to be responsible for details.

	_______
	I like to work with numbers, records, or machines in a set, orderly way.

	_______
	Compared to persons my age, I am good at working with written records and numbers in a systematic, orderly way.

	_______
	My hobbies include writing family history and genealogy.

	_______
	I value success in business and can write effective business letters.

	_______
	I am orderly and work well within a system.


Now add the number of points you have for each category. Write the sum on Line 1 on the next page. 

Appealing Occupations

For the careers listed below, write a “2” next to those that definitely interest or attract you in some way. Write a “1” for those that might interest you. Write in a “0” for any that you are undecided about, that does not sound interesting, or that you would dislike. 

	_______
	Anesthesiologist-I
	_______
	Architect-A 

	_______
	Clinical Psychologist-S
	_______
	Computer Operator-C

	_______
	Dental Assistant-R
	_______
	Dentist-I

	_______
	Director, Food Services-E
	_______
	Emergency Medical Technician-S

	_______
	EMS Dispatcher-C
	_______
	Engineering-Tool/Equip Designer-R

	_______
	Firefighter-R
	_______
	Hospital Administrator/Office Manager-E

	_______
	Interpreter/Translator-E
	_______
	Medical Illustrator-A

	_______
	Medical Secretary-C
	_______
	Nurse/Midwife/Nurse Aide-S

	_______
	Photographer-A
	_______
	Physician, General Practice-I


To the right of each career title is a letter. Carefully add the number of points that you have for the seven personality types and write that sum in the space below on Line 2.  Now, add Lines 1 and 2 and put your total answer on Line 3 to get your score. 

	Line 1
	__________
	__________
	__________
	__________
	__________
	__________

	 
	R
	I
	A
	S
	E
	C

	+
	 
	 
	 
	 
	 
	 

	Line 2
	__________
	__________
	__________
	__________
	__________
	__________

	 
	R
	I
	A
	S
	E
	C

	total
	 
	 
	 
	 
	 
	 

	Line 3
	__________
	__________
	__________
	__________
	__________
	__________

	 
	R
	I
	A
	S
	E
	C


You will use your total scores on Line 3 to construct your career interest inventory answer key. 

Career Interest Inventory Key

Now you are ready to construct your Career Interest Inventory Key. Begin with the total number of points you have for each personality type from Line 3 of the previous page. Make a small dot on the graph below and above the appropriate column for that number. Once you have completed this task, draw a line connecting your dots to complete the answer key. 
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According to vocational psychologists, there are six types of people:  realistic, investigative, artistic, social, enterprising, and conventional. The highest scores on your answer key are the personality types that you are like most. 

On the next two pages, many careers are listed. They are grouped according to the six personality types. Read over the careers listed for the two or three personality types that are the highest on your answer key. Place a checkmark next to those in which you have interest and investigate to learn more about them! 

Realistic Careers - “The Doers” 



	Dental Assistant
	Dental Laboratory Technician 

	Dental Technician
	Firefighter

	Optician
	Orthodontic Technician

	Practical Nurse
	Safety Inspector


Investigative Careers - “The Thinkers” 



	Anesthesiologist 
	Audiologist

	Biochemist 
	Biologist

	Biomedical Engineer 
	Cardiologist

	Chiropractor 
	Computer Programmer

	Coroner/Forensic Medicine 
	Dentist 

	Food Technologist 
	Geneticist

	Gynecologist 
	Hazardous  Waste Technician

	Internist 
	Medical Lab Technologist

	Medical Technologist  
	Microbiologist

	Neurologist 
	Nurse Practitioner

	Obstetrician 
	Ophthalmologist

	Optometrist 
	Pediatrician

	Pharmacist 
	Pharmacologist

	Physician, General Practice 
	Podiatrist

	Psychiatrist
	Psychologist

	Radiologist
	Speech Pathologist

	Surgeon
	Ultrasound Technologist

	Urologist
	Veterinarian


Artistic Careers - “The Creators” 



	Architect
	Engineer Tool/Equipment Designer

	Graphic Designer
	Medical Illustrator

	Photographer
	Writer


Social Careers - “The Helpers” 



	Athletic Trainer
	Clinical Psychologist 

	Counseling Psychologist
	Counselor/Therapist

	Dental Hygienist 
	Emergency Medical Technician

	Medical Assistant
	Medical Records Administrator 

	Midwife
	Nurse

	Nurse Aide
	Nurse Instructor

	Occupational Therapist
	Physical Therapist

	Physical Therapy Aide
	Physician Assistant

	Radiology Technician
	Recreational Therapist

	Respiratory Therapist
	Speech Pathologist 


Enterprising Careers - “The Persuaders” 



	Director, Food Services
	Funeral Director

	Hospital Administrator
	Interpreter/Translator

	Manager, Health Club 
	Office Manager 

	Public Health Educator
	Public Relations Representative


Conventional Careers - “The Organizers” 



	Accountant
	Computer Operator

	Dispatcher
	Insurance Clerk

	Medical Records Technician
	Medical Secretary


Foundation Standard 4   
Employability Skills

Work-based Learning
INSTRUCTIONAL ACTIVITIES

1. Assign student to successfully complete related academic and health science standards.

2. Assign student to describe field site choices and related careers.

3. Assign student to identify work, school-based standards, and skill standards.

4. Assign student to practice and demonstrate life and employability skills.

5. Assign student to identify internship requirements and information and determine individual placement from approved site choices.

6. Assign student to identify the relationship between rigorous, relevant education and employment success.

7. Assign student to produce a journal of field experience to include locations, dates, times, names and types of facilities, supervisors’ names and titles, and type of activities involved.

8. Assign student to present his/her journal orally to classmates in a weekly debriefing to share experiences.

INSTRUCTIONAL MATERIALS/RESOURCES

1. Samples forms for work-based learning opportunities:

· List of approved site choices.

· Academic teacher recommendation form.

· Internship time card.

· Internship presentation outline.

· Internship contract.

· Internship final evaluation.

2. Thompson, Lois. Clinical Rotations, Delmar, Text ISBN 0-8273-6290-0, Instructor’s Manual ISBN 0-8273-6291-9
3. Ordering information for CD-ROM: Building Linkages Toolkit: Implementing Healthcare and Education Partnerships, www.nchste.org
4. PowerPoint presentation:


SUPPLEMENTAL KEY TERMS

Apprenticeship

Clinical Rotations

Cooperative Education

Credential

Evaluations

Internship

Mentor

Mentoring

Portfolio

School-to-Work (STW)

Service Learning

Shadowing

Supervisor

Work-Based Learning (WBL)

Work Ethic

Work Site
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SAMPLE
THE ACADEMY FOR THE ARTS, SCIENCE AND TECHNOLOGY

900 79th Avenue North

Myrtle Beach, SC 29572

Telephone: 843-449-3349

Fax: 843-449-1859

Medical Careers/Health Science Internship Contract

Nanette Morris, R.N.

Former Medical Careers/Health Science Instructor

Medical Careers Internship

Definition: A student internship provides a student the opportunity to study a Health Science program directly related to his/her career interest, such as healthcare or computer technology, and to participate in a workplace setting by performing duties related to the occupational studies. Three units of credit may be earned upon successful completion of Medical Careers Level II and the internship.

Purpose: The major purpose of the internship learning experience is for the intern to receive broad instruction in workplace expectations and master identified standards related to a specific career field. General objectives are listed below in which each student learner will do the following:

· increase knowledge and skills in career interest areas;

· confirm or narrow choices of career interest;

· develop and improve workplace skills;

· improve interpersonal and communication skills;

· improve problem solving and teambuilding skills;

· develop an understanding of the connection between school-based theory and content and work-based application; and

· increase awareness of the workplace, career opportunities, and community resources.
Advantages: Students will receive valuable experience in the following ways: 

· organizing resumes and setting career goals;

· improving self-image;

· increasing employability opportunities;

· developing mentor relationships that have future value;

· gaining knowledge of workplace expectations; and

· observing career role models.
Guidelines: Key guidelines should be used in organizing and implementing internship experiences. 

· The learning experience is similar to employee training and connected to a school-based program, and students may rotate through areas within a department.

· The internship is structured for the benefit of the student with expected performance defined.

· Students do not replace regular employees, but the intern works under close supervision of an employee.

· The employer may award the interns certificates of completion by the employers.

· A system of evaluation should be established to assess the intern’s performance and the quality of the internship site.

· Written permission of parents or legal guardians is required for students to participate.
Policies and Procedures: It is important that all partners are aware of responsibilities to provide a successful experience.

· Each student will be assigned to an internship site based on a related career interest.

· An internship agreement must be on file for each student participating in the program.

· The student participating in the internship experience must remain at the business or agency for a determined minimum period of time.

· An educational representative will visit the work site prior to placement.

· The employee assigned to the interning student shall participate in the evaluation of the student’s interest, adaptability, and attitude during the experience.

· The student shall be given the opportunity to experience various aspects of the occupation during the internship.

· The student shall receive safety instructions from, and be under the supervision of, a qualified representative at the internship site.

· The internship program shall comply with all federal, state, and local labor laws and regulations.

· The student must comply with the dress code at the internship site.

· The student will be counted present for any portion of the school day missed and will be excused from class.

· The student can go directly to the job site from home.

· School district personnel may visit the job site.

· It is the policy of the school district that no person on the basis of race, color, religion, national origin, ancestry, age, sex, marital status, handicap, or disadvantage should be discriminated against, excluded from participation in, denied the benefits of, or otherwise be subjected to discrimination in any program or activity.

Employer’s Responsibilities: The employer, recognizing that a plan is being followed and that close supervision of the interning student will be needed, agrees to do the following:

· work with the instructor in developing a list of work-based and school-based standards;

· provide a variety of interning experiences for the student that will contribute to the exploration of his or her career goals;

· adhere to all federal and state regulations regarding child labor, safety, and other applicable laws and regulations;

· provide the coordinator with an evaluation of the student’s experience;

· consult the coordinator before dismissing the student; and

· review the suggested activities for the interning student.

Student’s Responsibilities: The interning student considers the experience an opportunity to explore a career and agrees to do the following:

· demonstrate honesty, punctuality, courtesy, a cooperative attitude, good grooming habits, appropriate dress, and a willingness to learn;

· conform to the rules and regulations of the internship site and the school;

· complete questions for the internship activities;

· notify the school coordinator and site supervisor if it is necessary to be absent from the internship site;

· furnish the coordinator with the necessary information and complete promptly all necessary reports;

· be responsible for his/her own transportation to and from the internship site;

· be responsible for his/her own lunch money during the internship experience; and

· furnish the required clothing, safety items, and tools.

Parent’s Responsibility: The parents of the interning student, realizing the importance of the experience in the student attaining his or her career and educational goals, agrees to do the following:

· share the responsibility for the conduct of the interning student while on the experience;

· accept the responsibility for the safety and conduct of the interning student while he or she is traveling to and from work or home;

· make any inquiries concerning the interning student’s experiences through the coordinator rather than directly to the employer at the internship site;

· be responsible for the student’s lunch or lunch money during the internship experience; and

· be responsible for the required clothing, safety items, tools, and equipment the student may need during the internship experience.

Teacher’s Responsibility: The teacher assumes the role of assisting in the design and implementation of the internship experience and agrees to do the following:

· work with the employer/supervisor in developing a list of work-based and school-based competencies;
· assist in specifying skill and competency levels;

· help develop interdisciplinary, applied, and project-based curricula;

· integrate academic and health science technology standards;

· understand the nature of sequencing of student’s planned workplace activity;

· develop a workplace readiness curriculum with employers;

· explore workplaces and assess them for learning opportunities; and

· join with employers to discover both the common and the different ways in which teachers and employers understand the challenges they face and the solutions they propose in preparing students for the future workforce.

Coordinator’s Responsibilities: The coordinator, representing the school, will coordinate the internship program toward a satisfactory placement of the student in his or her occupational field of entrance and agrees to do the following:

· make arrangements for the potential placement of participating students;

· visit the internship site prior to the student placement to consult with the employer and to assist in developing an observation plan;

· assist in the evaluation of the interning student;

· inform the business or agency of the necessary federal and state regulations regarding child labor; and

· notify schools within the district about participating internship sites.

Objective: Internship experiences should provide students with opportunities to explore various career options in the workplace and to learn about specific job skills and educational requirements in their career interests.  The following objectives are important to consider in planning and implementing internship experiences.

· Recognize the unique interest of each student and provide individualized career explorations to assist students in becoming more focused on career goals.

· Provide other career exploration experiences that may be valuable to the student.

· Encourage the development of personal traits of cooperation, courtesy, promptness, dependability, and respect in the workplace.

· Promote better understanding of the relationship between rigorous and relevant education and employment success.

· Facilitate transition from school to work. 

· Determine the requirement for students to participate in internship activities.

· Introduce the student to the staff.

· Explain the internship.

· Tour the facility. 

· Create an internship plan for the student related to his or her career interest. This plan must be completed in advance of the student’s arrival.

· Expose the student to the same routine a new employee would experience.

· Answer questions that the student has regarding the job.


The emergency information form must include, at a minimum, the following:

· Student’s name

· Student’s social security number

· Appropriate medical information about the student

· Insurance coverage for the student

· Parents’ or legal guardians’ names

· Parents’ phone numbers (work, home, and cell)

· Parents’ home addresses

· Parents’ work addresses

· Emergency contacts (names and phone numbers)

· Signature of parent/guardian

Agreements: Interns and school coordinator must sign formal agreements.

Credentials:  No credentials are awarded, but award recognition for interns and employers may provide increased motivation. 

 Evaluation:  The employer will conduct work-site evaluation of the intern’s performance.  School personnel will monitor the progress of the student learner.

Insurance Coverage: Employers, school districts, students, and parents must complete forms documenting appropriate insurance coverage.  All state and federal child labor laws must be followed for student learners under the age of 18.

Employment Commitment: No commitment of full-time employment is expected on the part of employer or the student.  

All parties jointly agree to the following:

1. The internship experience shall be at a business/industry site directly related to the occupational interest expressed by the student.

2. The parent or guardian shall be responsible to the school for the conduct of the student who is participating in the internship program.

3. The employer will provide safety instructions.

4. Adequate insurance coverage for the student will be provided by the following:  

                 (List who has coverage: school, parents, business, etc.)

5. This agreement may be terminated after consultation with the coordinator, for due cause or for unforeseen business conditions.

6. The internship site shall conform to all federal, state, and local labor laws while providing the student with a variety of work-site experiences.

7. The internship site shall provide an evaluation of the student after the experience.

8. The student will remain at the internship site for an agreed-upon time period.    

9. The student will report to the internship site from  ____________________.
10. A calendar of attendance dates will be provided, as well as a time sheet.

11. Arrangement of transportation to and from the internship site will be the responsibility of the student.

12. Students will be accepted and assigned to internship sites without regard to race, color, national origin, sex, handicap, or disadvantage.

Parent/Guardian Work-Based Learning

Permission Form

My child, ______________________________, has my permission to participate in a 

                                      (Name of student)

School-to-Work activity at ________________________ beginning ____________ and

 (Work Site Location)                                                   (Date)

ending ______________________.

                                 (Date)

I will be responsible for arranging transportation for my child to and from the work site.  My permission is given for my child to receive emergency medical treatment in case of injury or illness.  I understand that school personnel will not be present when the student is at the site and will not be responsible for my child.

To be completed by the School Representative:

Name of Employer: _________________________________________________________

Address of Employer: _______________________________________________________

Nature of Work: ____________________________________________________________

Are employees/workers at this site engaged in hazardous occupations? _____Yes _____No

Will the school-to-work opportunity for this student involve a hazardous occupation as defined under the Federal Guidelines? ______Yes _______No

Nature of work in the school-to-work opportunity: ___________________________________

Employer/Contact: ___________________________ Phone: _________________________

To be completed by the Parent(s) or Guardian:

Transportation Arrangements: _________________________________________________

Home Address: _____________________________ Home Phone: ______________________

The district shall not be liable for any injuries sustained by the student’s participation in this program. I have read the above information and fully understand and agree with the content.

____________________________________       ____________       _____________________

           (Parent/Guardian Signature)                         

 (Date)                    
   (Work Phone)

Form of Insurance and Emergency Information

Personal Data

Student’s Name: 





  Birth Date: 




Student’s Home Address:

Student’s SSN:  
 -
-

Home Phone: 





School Name:  










  

Address: 











Phone: 





Counselor: 








Insurance Coverage

Insurance Coverage

Yes/No
    Family
School
       Employer

Liability and/or Bonding
______     ______
______
       ________
Worker’s Compensation

______
    ______
______
        ________

Health Accident  

______
    ______
______
       ________

Name of Health Accident/Insurance Company: 








Insured: 




 Policy # 






(Please identify who is providing coverage by placing an X in the appropriate space.)

Student Medical Information

Please list the medical information about the student that would be helpful in care of an emergency.

Allergic to medications?  (  ) YES     (  ) NO   If yes, what medications:

List any allergies or other medical problems of the student.

Family Information

Parent/Guardian Name: ______________________________Work Phone: ________________

Workplace Name/Address: ______________________________________________________

Parent/Guardian Home Address: _________________________Home Phone: _____________

Emergency Contact: _________________________________ Phone: ____________________

I hereby consent for my child to receive emergency treatment in case of injury or

illness. The information provided is accurate to the best of my knowledge.
_________________________________________         ______________________________

              (Parent/Guardian Signature)                                               (Date)

__________________________________________       ______________________________

                    (Student Signature)                                                        (Date)

Student Evaluation of the Internship Experience

1. How would you rate your internship experience?


Excellent ( ) 
Good (  )  
Average (  )  

Fair (  )


Explain:____________________________________________________________________________________________________________________________________________ 

2. Did the experience meet your expectations of the occupation?   Yes (  )  
No (  )


Why or why not? __________________________________________________________________________________________________________________________________________________

3. Do you feel the supervisor exposed you to a variety of responsibilities related to the occupation you were experiencing?
Yes (  )  
No (  )

_________________________________________________________________________


_________________________________________________________________________

Describe the responsibilities.  _________________________________________________

_________________________________________________________________________

_________________________________________________________________________

4. Did the experience change your mind about your career plans?   Yes (  ) 
No (  )


Why or why not? ___________________________________________________________


_________________________________________________________________________


_________________________________________________________________________

1. What is the best experience you had during this program?

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

6. How can this program be improved?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Describe a supervisor’s career and responsibilities.

___________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. 
Describe the working conditions associated with the internship.

___________________________________________________________________________________________________________________________________________________________________________________________________________________________

9.  What is the supervisor’s educational background? What school subjects does he or she 

believe will be helpful to prepare for the position? ___________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. What does the supervisor find most stressful, difficult, or challenging about the position?

___________________________________________________________________________________________________________________________________________________________________________________________________________________________

11. What recommendations did the supervisor offer to someone who is interested in entering 

into a similar career?

__________________________________________________________________________________________________________________________________________________

12. What does the supervisor enjoy most about this position?

__________________________________________________________________________________________________________________________________________________

13. What type of attitude and personality does the supervisor feel is important in order to be 

successful in this career? __________________________________________________________________________________________________________________________________________________

14. What opportunities are there for advancement in this career field?

________________________________________________________________________

15. What are the starting salaries and educational requirements for people who hold the 

positions you experienced during your internship?

__________________________________________________________________________________________________________________________________________________

16. Does this company, facility, or agency encourage its employees to continue their education? 

How?_____________________________________________________________________________________________________________________________________________

17. What other resources are available for students to find out more about this career?

__________________________________________________________________________________________________________________________________________________

Comments: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Work Based Educational Plan and Progress Report by Site Supervisor
Please evaluate the student’s performance using the following scale. Place a check in the space beside each rating which best describes the student’s performance during the internship experience.






 Excellent
     Good               Fair           Poor

	Attitude
	
	
	
	

	Punctuality
	
	
	
	

	Cooperation
	
	
	
	

	Enthusiasm/Interest
	
	
	
	

	Courtesy
	
	
	
	

	Proper attire
	
	
	
	

	Willingness to accept guidance
	
	
	
	

	Willingness to conform to regulations
	
	
	
	

	How would you rate this                                                                                         internship program?
	
	
	
	


How can this program be improved? ________________________________________________________________________________________________________________________________________________________

Comments:___________________________________________________________________________________________________________________________________________________________________________________________________________________________

_________________________________________  ________________________

           (Site Supervisor’s signature)



(Date)

I have read the Medical Careers Internship Contract:

Student signature







Date

Parent signature







Date

Administrator signature






Date

Teacher signature







Date

Employer signature







Date

Employer signature







Date


SAMPLE

Choosing the Site

Students choose their own sites on a monthly four-weeks rotation schedule.  The teacher will notify the site of the student’s arrival date and time. On the first day of rotation, the teacher personally visits each site and has the contract signed by the site supervisor or representative.

SAMPLE

Clinical Field Sites Medical Careers Level II         

Facility address:








Phone:



Student contact person:

The list should include the name, address, and phone number of the facility and a contact name, as well as a brief list or description of the type of experience(s).

Teacher ___________________________ 

Work-based learning opportunities:

1. Obstetrics

2. Medical/Surgical, Cardiopulmonary, and ICU

3. Laboratory/Pathology

4. Radiology

5. Respiratory

6. EKG/EEG

7. Operating Room

8. Emergency Room

9. Physical Therapy

10. Endoscopy

· Students will spend a four-weeks’ rotation with a one-day visit to all areas in order to observe the clinical experience.  They may then choose areas in which to spend regular four-weeks’ rotations.

SAMPLE

Academic Teacher Recommendation for Internship

Teacher _______________________________

Date: ________________________________________________________________

Student: _____________________________________________________________

Subject:
Medical Careers/Health Science

Teacher Signature: _________________________________________________

	
	EXCELLENT
	GOOD 
	FAIR
	POOR

	Motivation
	
	
	
	

	Follows directions
	
	
	
	

	Attitude
	
	
	
	

	Teamwork
	
	
	
	

	Follows rules and regulations
	
	
	
	

	Enthusiasm
	
	
	
	

	Courteous and respectful
	
	
	
	

	Work is accurate; timely assignments
	
	
	
	


Comments:


Medical Careers Health Science Level II Internship Program

Teacher_______________________________

FORM

Implementation Guide for Work-based Learning from the South Carolina Department of Education, Office of Career and Technology Education.

ELIGIBILITY

Students are chosen on the following basis: Successful completion of Medical Careers (Health Science) Level I with consideration to attendance, attitude, and behavior.

FIELD SITES

Field sites are chosen by their willingness to provide a valuable and educational experience for the students.

A personal visit to the site is necessary.

Field site representatives are invited to the classroom to meet and evaluate students who may participate.  A sample of the paperwork is provided and explained to the representative.  Rules, regulations, proper attire, equipment, and other expectations are discussed and noted.

A letter explaining the program and the type of preparation the students have received is explained.

When the site is confirmed, it is added to a master list of sites that gives a description of the site, address, phone number, the supervisor’s name, e-mail address, and the type of work performed at the site.

TIME

Five four-week’s rotations of student’s choice will be accommodated when possible.  The student may choose up to five sites and rotate through them one or two at a time.  Internship days are Tuesday, Wednesday, and Thursday, first and second block.  Classroom attendance on Monday and Friday is used for theory, debriefing, and production of a journal on computer and various projects associated with the program.  Students also work on community projects such as blood drives and American Cancer Society Relay for Life.

COMMUNICATION

Before the student arrives, introduction letters are sent and phone calls made to the sites to thank them and to introduce the student.  Parents are informed through phone calls and memos.

IMMUNIZATIONS

Immunizations must be up-to-date including Hepatitis B vaccine.  Sites also require TB exposure documentation, which the student must provide at his or her own expense.

PAPERWORK

Each student must complete the internship package in class.  Everyone must sign off before he or she is able to report to the site.  Copies of signed contracts are provided by request.

ATTENDANCE

Students are responsible for attendance and if absent must report it to the school or teacher as well as the site supervisor.  A weekly time sheet must be signed by the site supervisor and turned in to the teacher.

EXCLUSIONS

Any breach of procedure or failure to keep up with requirements cancels the experience, and students will report to school for assignments.

SUPERVISION

The teacher will be available at all times at school or by cell phone and make frequent unannounced visits to sites.  Parents and sites are communicated with on a frequent and as needed basis.

FOLLOW-UP

At the end of each rotation, the teacher and student write thank-you letters to sites.

EVALUATION

Evaluation is done through assessment of:

· school-based plan, progress reports and evaluation reports;

· student observation and evaluation reports; and

· work-based reports and work-based plan, progress, and evaluation reports .

Medical Careers/Health Science Internship Final Evaluation Report

Student: ______________________________________________________________

Field site: _____________________________________________________________

Address: ______________________________________________________________

Telephone: ____________________________________________________________

Supervisor: ____________________________________________________________

Supervisor E-mail address:_______________________________________________

ABILITY TO FOLLOW INSTRUCTIONS

_______Uses initiative in interpreting and following instructions




_______Usually follows instructions with no difficulty




_______Follows instructions with some difficulty






_______Needs repeated detailed instructions






ATTITUDE TOWARD WORK

_______Takes initiative to learn and exhibits a keen interest in the training



_______Shows interest in training and has a desire to learn

_______Has some interest in the training

_______Shows little interest or enthusiasm for the training

HUMAN RELATIONS
_______Extremely tactful and understanding when dealing with people




_______Usually poised, courteous, and tactful in dealing with people

_______Tries to please people

_______Sometimes fails in obligations even under careful supervision

ATTENDANCE AND PUNCTUALITY

_______Never absent or late without good cause







_______Seldom absent or late without good cause

_______Occasionally absent or late

_______Frequently absent or late

APPEARANCE

_______Exceptionally neat and appropriately dressed






_______Neat and appropriately dressed

_______Satisfactory in appearance and dress

_______Sometimes neglectful of appearance and dress

WORK AREA

_______Keeps work area outstandingly neat and efficiently organized




_______Takes pride in appearance and arrangement of work area

_______Follows good housekeeping rules

_______Allows work area to become disorganized and untidy

QUALITY OF WORK

​​​_______Has aptitude for doing neat, accurate work and exceeds requirements

_______Does more than required amount of neat, accurate work

_______Has acceptable command of the skills and related information

_______Lacks in essential skills and related information

JOB SKILLS

_______Possesses all of the essential skills and related information

_______Has an average command of the essential skills and related information

_______Has an acceptable command of the essential skills and related information

_______Lacks in essential skills and related information

COOPERATION

_______Always cooperates eagerly and cheerfully

_______Usually cooperates eagerly and cheerfully

_______Cooperates willingly when asked

_______Cooperates reluctantly

DEPENDABILITY

_______Meets all obligations unfailingly without supervision

_______Meets obligations with very little supervision

_______Meets obligations under careful supervision

_______Sometimes fails in obligation even under careful supervision

OBSERVANCE OF RULES

_______Always observes facility rules 

_______Seldom disregards facility rules 

_______Observes most facility rules

_______Frequently neglects facility rules

RESPONSIBILITY

_______Always uses initiative when assuming responsibility

_______Usually has no problem assuming responsibility

_______Sometimes fails to assume responsibility

_______Assumes responsibility only when told to do so

CREATIVITY

_______Extremely creative in work

_______Shows average creativity in work

_______Shows little creativity in work

_______Shows no creativity in work

ADJUSTS TO UNFORESEEN ACCIDENTS

_______Handles situations with initiative and confidence

_______Usually has no major problem handling situations

_______Is often at a loss as to what to do in a situation

_______Totally lacks self-confidence in handling situations

TOTAL SCORE  ________


LETTER GRADE  _______ 


EQUIVALENT NUMERICAL GRADE  ________

SCORING:
46 – 56
(A- to A+)



36 – 46
(B- to B+)



26 – 36
(C- to C+)



16 – 26
(D- to D+)



Below 16
(F)

SHADOWING

by Karen Flynn
DEFINITION  

Shadowing is a short-term educational experience lasting one to eight hours that introduces a student to a particular job or career by pairing the student with an employee of a business, industry, or agency.  The student follows or “shadows” the employee for a specified time to better understand the requirements of a particular job or career.

PURPOSE
The purposes of a shadowing experience are to do the following:

(
develop an awareness of the educational and technical skills required for entry level and advancement in a specific occupation;

(
become familiar with the work-site environment associated with the occupation;

(
identify the job-related characteristics required of the specific job or career; and

(
determine the level of student interest in an identified job or career and the educational requirements.

ADVANTAGES
Shadowing experiences will provide several advantages for participating students.  Students will be able to observe first hand the occupational duties and expectations required in a specific job or career and observe an employee performing on the job.  Another major advantage is that the experience provides students an information base to assist in career decisions that are more compatible with their personal interest and skills.  Other advantages will enable students to do the following:

(
increase motivation to excel in school;

(
broaden understanding of requirements of a specific occupation in the “real” world;

(
develop more self-confidence in working with adults and in job interviews;

(
improve positive self-image;

(
increase peer recognition and acceptance; and

(
develop leadership skills.

Student ____________________________
  Facility _______________________________

School _____________________________  Contact Person ________________________

EXPECTATIONS OF SHADOWING STUDENTS
1.  The student is expected to have an interest in the career area in which he or she will shadow.

2.  The student must turn in the shadowing application and be approved by his or her career and technology instructor.

3.  The student must turn in parent/guardian permission forms and school notification forms by the specified deadlines.

4.  The student must arrange transportation to and from the work site.

5.  The student is expected to keep the appointment and be on time.

6.  The student must be dressed appropriately for the job site.

7.  The student is responsible for finding out the location of the work site, parking facilities, and the location of the contact person.

8.  The student represents our school during this experience and is expected to exhibit proper behavior.

9.  The student will complete and turn in to the school coordinator or career and technology instructor a post-shadowing questionnaire.

10.  The student will request his or her host employer to complete the shadowing evaluation form to be turned in to the school coordinator or career and technology instructor.

11.  Within seven calendar days following the shadowing experience, the student must send a thank-you note to the host employer.

12.  The student must make lunch arrangements.

13.  The student is an observer, not a worker.  The student is not to perform work duties.

14.  The student must share the shadowing experience as assigned by his or her career and technology instructor.

Student ____________________________
  Facility _______________________________

School _____________________________  Contact Person ________________________

GUIDELINES FOR SHADOWING STUDENTS

1. Be prepared.  All paperwork should be completed on time.

2. Be punctual.  Arrive on time for all appointments.

3. Exhibit professional, courteous conduct at all times.

4. What you see and hear on the job is CONFIDENTIAL.

5. Remember, gossip is not acceptable.

6. Stay away from restricted areas.

7. Leave all work materials, equipment, tools, and supplies at the worksite.

8. Accept nominal gifts, if offered.  Examples:  pens/pencils with company logo, key chains, calendars, memo pads, or a small product that the company manufactures.

9. Thank the employer when leaving from the shadowing experience.  Good manners and professionalism will ensure the employer’s willingness to allow future students to job shadow.

10. Ask intelligent questions.  Ask pertinent questions; if something is explained to you and you do not understand, rather than nod your acceptance, ask for clarification.

11. Show an interest in the processes, routines, and information the employer is demonstrating.

12. Take a small notebook and make notes as needed.

13. Be willing to cooperate.  Remember, you are representing your school and your family!

BUSINESS DRESS

FEMALES:

a. Casual attire such as blue jeans, shorts, mini-dresses, or halter dresses/tops are unacceptable in most places of business.

b. Common sense should dictate makeup.

c. Large, “clumsy” earrings and jewelry should not be worn.

d. Sneakers are not acceptable in the business office.

e. Clothes that fit too tightly usually attract the wrong kind of attention.

f. When it comes to perfume, “a little dab goes a long way.”

g. Shoes should be free of dust and be polished.

h. Hair should be neat, clean, and well-groomed.

i. Hats and sunglasses are not part of proper business attire.

j. If a business requires special attire, you should adhere to its dress code.

MALES:

a. Proper dress for males should be conservative.

b. When it comes to after-shave or cologne, “a little dab goes a long way.”

c. Avoid “wild” ties, sandals, sneakers, or other casual footwear, shirts with wild prints, blue jeans, and baggy, droopy, or skin-tight trousers.

d. T-shirts or shorts are not to be worn.

e. Hair should be neat, clean, and well-groomed.

f. Hats and sunglasses are not part of proper business attire.

g. If a business requires special attire, you should adhere to its dress code.

STUDENT DOCUMENTATION OF RECEIPT OF SHADOWING INFORMATION
MY SIGNATURE BELOW IS DOCUMENTATION THAT I HAVE RECEIVED, READ, AND UNDERSTAND THE FOLLOWING INFORMATION ON SHADOWING:

1. Definition, purpose, and advantages of shadowing

2. Expectations of shadowing students

3. Guidelines for shadowing students

4. Business dress guide for males and females

I AM TO KEEP THIS PACKET OF INFORMATION AND REFER TO IT AS NEEDED DURING MY SHADOWING EXPERIENCE.

________________________________________
   ________________________


Student’s Name






Date

      ________________________________________


School Name

Is Nursing for You


ARE YOU …

N
NURTURING?

U
UNDERSTANDING?

R
RESPONSIBLE?

S
SENSITIVE?

I
HIGH ON INITIATIVE?

N
NEEDING TO MAKE A DIFFERENCE 


IN PEOPLE’S LIFE?

G
READY FOR GROWTH IN YOUR LIFE?

The job market is there…

beginning salary range is $38,000 and above.

INDIVIDUAL RISK GRAPH





Add up your score on each section of the


Teen Health Risk Appraisal and then plot them on this graph.





Safety     Diet    Healthy    Drugs      Mental       Health


History	         Habits	       Health        History
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18                           OK
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13


12


11


10


  9	D A N G E R O U S


  8


  7


  6


  5


  4


  3


  2


  1


  0


 





YOUR OVERALL RISK APPRAISAL





Add your totals from all sections of the Teen Health Risk Appraisal to arrive at one score that puts your health risks in the overall picture.








136-138


133-135


130-132	Excellent


127-129


124-126


121-123


118-120


115-117


112-114


109-111	OK


106-108


103-105


100-102


   97-99


   94-96


	91-93


	88-90                              Risky


	85-84


	79-81


 	76-78


  73-75                          Dangerous
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Time Management
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Relationships with people
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Promptness








Goal-oriented
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        Dependability
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Your Name











Positive


Attitude











       Focused
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Emergency Information Form





� EMBED PowerPoint.Show.8  ���








1
59

_1118312911

_1132662405.ppt


Career Advancement

Health Science Technology   			Education











Objectives

		Locate, evaluate, and interpret career options and employment information.

		Predict the impact of career decisions.









Career Introduction

		The educational requirements   for future health careers will depend on many factors and  vary among career choices.

		Preparation begins









Career Advancement

		A healthcare worker reaches a high level position by a series of occupational steps.

		Advancement is based on gaining additional experience, education, and clinical training.









Enter the Workforce

		The more experience, education, and clinical training you possess, the greater your initial step into a career.

		Determine the requirements, then make an entrance.















AIDE

		Example 				

		Educational Requirement



Laboratory Aide



HS Graduate;     On-the-job training













ASSISTANT

		Example 				

		Educational Requirement							



Laboratory Assistant 			

Up to one year of classroom 

  and clinical preparation













TECHNICIAN

		Example				

		Educational Requirement											



Laboratory Technician 		

Minimum two years classroom; two-year training program, Associate Degree













TECHNOLOGIST

		Example 				

		Educational Requirement					



Laboratory Technologist 		

A three to four year college program plus work experience,

  Bachelor’s Degree















PROFESSIONAL

		Example 				

		Educational Requirement							



Pathologist							

 A four-year degree, advanced degree, and clinical training







Take the First Step

“That’s one small step for man, one giant leap for mankind.”         -Neil Armstrong
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Career and Technology Administrators Education Seminar

April 10, 2003





Highlighting The Benefits of

 Health Science Technology 

and 

Health Occupations 

Students of America









Presented By: 

Harry L. Brown,

SC-HOSA State President

2002-2003







Thunderbolt Career 

and Technology Center

Mr. B. McKinnon, 

Director



“Skills are best reinforced when the student visits the workplace and receive hands-on experience from a professional.”

- Bob McKinnon

Contact: 

Mr. Bob McKinnon

Thunderbolt Career and Technology Center

1069 Thunderbolt Drive

Walterboro, SC 29488

# (843) 538-5538

Email: bmckinnon@mail.colleton.k12.sc.us









Thunderbolt Career 

and Technology Center

Mr. Central Williams, 

School-to-Work

             Coordinator/Assistant Director



“One role here is to provide marketable skills that our students can obtain employment with.  Some of our students do not go to college or the military, so the training that we give them is an advantage over high school graduates that don’t have specialized training.”

Contact: 

Mr. Central Williams

Thunderbolt Career and Technology Center

1069 Thunderbolt Drive

Walterboro, SC 29488

# (843) 538-5538

Email: cwilliams@mail.colleton.k12.sc.us









Academic and Technical Skill Development









Health Science Technology and HOSA have helped to develop:

		Leadership 

		Potential and growth

		People Skills

		On the job training and shadowing opportunities

		Dedication to serving others through skills acquired in career and technology education









Health Occupations Students of America (HOSA)

	A CTE student organization, HOSA is a curricular organization for Health Science Technology programs.



 Our Mission

		 To enhance the delivery of compassionate, quality health care by providing opportunities for knowledge, skill and leadership development of all Health Science students, therefore, helping students to meet the needs



    of the health care community.







Our Motto:

“The Hands of HOSA Mold the Health of Tomorrow”



Our Emblem:

Circle- represents the continuity of healthcare

Triangle- the social, physical, and mental well-being of each member as well as the individuals that we serve

Hands-the caring HOSA member







Students enjoy meeting new people at the annual conferences which help to broaden their horizons about the world of work.









Membership Affiliation





 Membership Categories

    - Secondary                                    - Postsecondary\Collegiate 

    - Professional 

    - Alumni                                     - Associate                                     - Honorary Life 







HOSA Helps Members

 

		Set realistic career and education goals 

		Develop workplace readiness skills 

		Understand current healthcare issues 

		Develop effective leadership qualities and skills 

		Network with healthcare professionals 

		Participate in community service activities 

		Build self-confidence, motivation and enthusiasm 

		Celebrate accomplishments 









Members form lasting relationships.









 Superficial Benefits 

 

		Travel 

		Resume builder 

		Friendships 









HOSA Scholarships 

 

		State Scholarships 

		Catherine Junge Memorial Scholarship 

		National HOSA Scholarships 

		Industry Scholarships 









Students receive the opportunity to win numerous awards and honors through the competitive events program .









2002-2003

South Carolina HOSA

State Officer Team

“An Illustration of Leadership

 From Across the State.”







Harry L. Brown

President

Thunderbolt Career and Technology Center









Amy Verburg

Vice-President

Lexington Technology Center









Raven Padillo

Secretary

Barnwell County 

Career Center









Lauren Harmon

Reporter

Pelion High School









Jaime Williams

Historian

Fairfield Career and Technology Center









How has CTE worked for me?

		CTE course work has helped me to better develop my skills gained in other classes, besides those which are technology based.

		These skills will follow me in my career decision making and my post-secondary education.





		For example: 



	The nursing skills and healthcare influences of Health Science Technology will add to the training I will receive to accomplish my goals in the world of work.







Networking and Collaboration with Business and Industry

		Widespread healthcare partnerships

		 Job-related, work ethics are attained

		 Helps to broaden one’s horizon as it relates to a future career.









Internship

(Clinical Experiences)

Offers…

		 Job Shadowing and Work-based Learning        Opportunities

		Dependable, work oriented individuals

















Internship (Clinical) Experience

		 As a Health Science Student, I have been given the opportunity to shadow at various healthcare facilities in my area.

		I. E. – the hospital, Colleton Medical Center, EMS, Sea Island Medical Center, Edisto Pediatrics, Morrison’s Veterinary Clinic, etc.









Job Shadowing

Harry Brown,

 at Sea Island Medical Center









Students may work one on one with patients when training in the field.









Students are able to transfer skills learned in the classroom to the healthcare setting.









Benefits of HOSA as an organization equipped with CTE curriculum…

		 Becoming a part of an organization affiliated with the classroom.

		Gaining leadership training.

		Developing skills  to incorporate into a future career.









Life Changing Experiences

		 As a member of Health Occupations Students of America, I have been able to serve as both my local chapter’s president, as well as, the South Carolina State HOSA President for 2002-2003.

		I have gained valuable insight that will follow me throughout my secondary and post-secondary education. Through CTE and my involvement in HOSA and the Health Science program,  I will be able to create a better tomorrow for myself and others of my community.









Thank-You!

Thank you to those of you who have been supportive of such a fine organization, and to those of you who look to do so in the near future.
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HEALTH CAREERS















EDUCATIONAL REQUIREMENT

  

		Depend on many factors

		Can vary from state to state

		Some basic standards do exist









Secondary Education

		Refers to basic preparation in high school 

		Should include the sciences, social studies, English, and math

		Keyboarding and computer skills are necessary 









HST

HEALTH SCIENCE EDUCATION

		Secondary vocational program in Health Science

		Prepare students for employment in health careers

		Prepare students for additional education after graduation









Post-secondary

		Education received after gradation from high school

		Includes education in vocational-technical schools, community colleges, and universities









TYPES OF DEGREES











ASSOCIATE

		Awarded by technical or community colleges

		Requires completion of prescribed two-year course of study









BACHELOR

		Awarded by college or university

		Requires completion of prescribed course of study that usually lasts for four or more years









MASTERS

		Awarded by college or university

		Requires completion of one or more years beyond a bachelor’s degree









DOCTORATE OR DOCTOR

		Awarded by college or university

		Requires completion of two or more years beyond a bachelor’s or master’s degree

		Some require four to six years of additional study









CERTIFICATION, REGISTRATION, LICENSURE 

Methods used to ensure skill and competency of health care personnel and protect consumer or patient 







Certification

		Issued by professional organization or government agency that regulates a particular career

		Certificate issued if person fulfills requirements of education, performance, and meets standards









Examples

		Certified dental assistant

		Certified laboratory technician

		Certified medical assistant









REGISTRATION

		Required in some health careers

		Done by regulatory body in a health career area

		Administer examination and maintain current list of qualified personnel









EXAMPLES

		Registered dietitian

		Registered respiratory therapist

		Registered animal technician









LICENSURE

		Government agency authorizes individuals to work in a given occupation

		Varies from state to state

		Completes an approved educational program, pass a state board test, and maintain certain standard to obtain and retain licensure









EXAMPLES

		Physicians

		Dentists

		Physical therapists

		Registered nurses









TRAINING











PROFESSIONAL

		Usually requires four or more years of college and often an advanced degree

		Term can also apply to a technologist

		Example: medical doctor, dentist









TECHNOLOGIST

		Usually requires three to four years of college plus work experience

		Example: medical technologist, radiological technologist









TECHNICIAN

		Usually requires a two year associate degree, special health occupations education, or three to four years  on-the-job training

		Examples: dental laboratory technician, medical laboratory technician









ASSISTANT OR AIDE

		Usually requires up to one or more years of training that combines classroom and/or on-the-job experience

		Examples: dental, medical, or nursing assistant









MULTICOMPETENT OR MULTISKILLED WORKER

		New trend in health occupations

		Workers perform in a variety of occupations

		Eliminates need for employing specialist for every aspect of care









EXAMPLES

		Combine ECG or EKG technician and EEG technologist

		Combine basic skills of radiology, medical laboratory and respiratory therapy

		At times, workers trained in one field receive additional education to work in second or third occupation









ENTREPRENEUR

		Individual who organizes, manages, and assumes the risk of a business

		Opportunity available in many health occupations

		However, even as entrepreneurs, many health professionals must still work under the direction or guidance of doctors











		Involves risks and requires certain level of education and ability

		Satisfying to individual who is well motivated, self-confident, responsible, creative, and independent









EXAMPLES

		Dental laboratory technician

		Physical therapist

		Respiratory therapist

		Recreational therapist

		Doctors

		Dentist

		Optometrists
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Career Pathways

Health Science Career Cluster







Objectives

		Define a career pathway

		Identify the five health science career pathways

		Name four steps in deciding a career pathway 















What are career pathways?

		Clusters of occupations or careers

		Grouped together based on commonalities

		Share similar interests and strengths









What do they include?

		Variety of occupations

		Require different levels of education and training

		Identify pathways from secondary school to 2- and 4- year colleges, graduate school, and the workplace









How can they help me?

		Choices at school 

		Focus on an area of interest or a possible career path

		Part-time employment

		School-to-work

		Internship

		Cooperative Education















Health Science Career Pathway

Diagnostic

Services







Diagnostics Services Specialties/Occupations

		Athletic Trainer

		Certified Nurse Aide

		Dental Hygienist

		Dentist

		EMT

		LPN

		Massage Therapist

		Occupational Therapist

		Pharmacy Tech



		Physical Therapist

		Physician 

		Registered Nurse

		Respiratory Therapist

		Social Worker

		Speech Pathologist

		Surgical Technician

		Veterinarian

		Veterinary Tech







SAMPLES







Health Science Career Pathway

Therapeutic

Services











Therapeutic Services Specialties/Occupations

		Cardiovascular Technologist

		Lab Technician

		EKG/EEG Technician

		Exercise Physiologist

		Medical Technologist



		Nuclear Medicine Technologist

		Nutritionist

		Pathologist

		Phlebotomist

		Radiologic Technologist

		Radiologist

		Sonographer





SAMPLES







 Health Science Career Pathway

Health 

Informatics











Health Informatics Specialties/Occupations

		Admitting Clerk

		Community Services Specialist

		Data Analyst

		Epidemiologist

		Health Educator

		Health Information Coder

		Healthcare Administrator



		Medical Biller

		Medical Cybrarian

		Patient Advocate

		Public Health Educator

		Reimbursement Specialist

		Risk Manager

		Transcriptionist

		Unit Coordinator



SAMPLES







Health Science Career Pathway

 Biotechnology

Research

and

Development

 







Biotechnology Research and Development Specialties/Occupations

		Biochemist

		Bioinformatics Scientist

		Biomedical Chemist

		Biostatistician

		Cell Biologist

		Clinical Trials Research Associate

		Geneticist



		Lab Technician

		Microbiologist

		Pharmaceutical Scientist

		Quality Assurance Technician

		Research Assistant

		Toxicologist





SAMPLES







Health Science Career Pathway

 Support

  Services 







Support Services Specialties/Occupations

		Biomedical / Clinical Engineer

		Biomedical / Clinical Technician

		Central Services Assistant

		Environmental Health and Safety Engineer

		Facilities Manager



		Food Services Manager

		Hospital Maintenance Engineer

		Industrial Hygienist

		Materials Management Specialist

		Transport Technician





SAMPLES







Deciding a Career Pathway

  Identify your interests, abilities, and talents.







Deciding a Career Pathway

  Consider relationship to your interests, abilities, and talents.







Deciding a Career Pathway

  Which career pathway fits you best?







Deciding a Career Pathway

  Investigate and think about how each matches your interests, abilities, and talents.







Top 20 Career Fitness Tips

		Take a risk.

		Become certified.

		List your career values.

		Call one person to network.

		Take a class or teach a class.

		Attend a professional meeting.

		Read a career-related book or article.



		Set three achievable goals for the next year.

		Get your resume up to date.

		Volunteer in your community.

		Ask others to tell you your strengths and limitations.

		Ask yourself how you can improve your skills.









Top 20 Career Fitness Tips

		Actively participate in a professional organization–HOSA.

		Think about how you can better handle conflict.

		Take time out for your family and friends.

		Find a mentor; become a mentor.



		Improve your computer skills.

		List your top five skills.

		Check out career resources on the web.

		Learn a new skill.
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Portfolios











Portfolios

		The portfolio collection reflects a student’s interest and achievements.





		The collection must include student involvement in selecting the content, the criteria for selection, the criteria for judging merit, and evidence of student self-reflection.









Student portfolios should include:

		Cover sheet – identifying the student

		Table of contents – listing of entries

		Letter of introduction – introduces the student

		Application – documentation of learned skills









Student portfolios

		Resume – student qualifications

		Academic skills – an entry from areas showcasing growth and knowledge with a reflection sheet

		Transcript – provides the official record of a students’ coursework and testing









Student portfolios

		Letters of recommendation – 



   show how others view a student



		Special interests and awards – achievements  in and outside of school 









Maintaining the portfolio

		Appearance – neat and clean

		Update – insert best work

		Evaluate – reflect on work collected in portfolio

		Replacement – insert new work displaying a greater skill mastery









Benefits of the portfolio process

		Tangible proof of their knowledge and skills 





		Students develop a sense of pride and ownership from collecting their best work









Benefits 

		Intangible self-assessment and 



   self –esteem



		A portfolio provides future employers, scholarship committees or admission committees additional evaluation tools

		









PORTFOLIO CONTENT and CRITERIA 

   Students completing a Health Science Cluster will have a portfolio that includes the following:

Portfolio Introduction

		Criteria: The portfolio introduction includes information on the contents of the portfolio and any other relevant information of interest to the portfolio recipient. 









PORTFOLIO CONTENT and CRITERIA

Resume

		Criteria:  The resume should include career goals, education and work experiences, awards, honors and other activities. 



Project

		Criteria: The project is student selected and designed, has a clear connection to healthcare and shows complex thinking.  The result should be a significant performance, service or product. 









PORTFOLIO CONTENT and CRITERIA

Writing sample 

		Criteria:  The writing sample is an essay type document that demonstrates coherent thought, follows accepted structural format for written work, and is grammatically correct and free of spelling errors.



Oral presentation 

		Criteria: The oral presentation may be a speech, presentation and/or instruction to a group with a completed evaluation, sample resources and any materials that were distributed. 









PORTFOLIO CONTENT and CRITERIA

Workplace learning or supervised practical experience

		Criteria: The workplace learning or supervised practical experience must be documented by a signed performance evaluation, workplace checklist, and letter of confirmation or certificate of participation.  The experience may include; job shadowing, explorations, internships (at least two examples, of which one may be a virtual experience). 









PORTFOLIO CONTENT and CRITERIA

Community or service learning 

		Criteria: The community or service learning may be documented by a summary of the experience its’ benefits to both the community and the student.



CPR and First Aid

		Criteria: CPR and First Aid are documented with current CPR and Basic First Aid certificates. 









PORTFOLIO CONTENT and CRITERIA

Internet Application

		Criteria: The Internet application will be a summary that includes at least two sites that are healthcare related.  For example, career research or a medical issue, research for project/activity. 



Leadership 

		Criteria: The leadership can be demonstrated by participation as a HOSA officer, class officer, student council, church or scout officer, or other leadership position. 









PORTFOLIO CONTENT and CRITERIA

 Journaling

		Criteria:  The journaling reflects the student’s interpretation and insights related to a healthcare experience or project over an extended period of time, e.g. a semester. 



Other Content

		Criteria: Other content may be added to strengthen the portfolio and to meet local program requirements.  This may include high school diploma, special awards, recognitions and/or certificates. 









PORTFOLIO CONTENT and CRITERIA

   Note: Many of the portfolio components may be met by participating in 

 Health Occupations Students of America leadership events and activities. www.hosa.org











National Healthcare Foundation 

Skill Standards

Student Eligibility and Test Content

		Individuals are considered eligible after successful completion of the portfolio criteria. The health science teacher will assess the portfolio.





		Information on the the National Healthcare Skill Standards Assessment and Certificate Program can be obtained at www.nchste.org
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Clothing 

and 

Personal Appearance







Clothing and 

Personal Appearance

		Clothing and body adornments communicate information to others such as position, personality, and relationships. 









Clothing and 

Personal Appearance

		In healthcare, building a relationship of trust between the client and healthcare professional is a vital factor in providing quality health- care.  









Clothing and 

Personal Appearance

		The healthcare professional must be aware of the non-verbal messages being sent by clothing and appearance and how these factors influence client’s perception of the healthcare professional.









Clothing and 

Personal Appearance

		Initial impression is based on appearance

		Grooming and hygiene

		Posture

		Facial expressions

		Handshake

		Verbal greetings

		Personal adornments

		Clothing









 Clothing and 

Personal Appearance

		It is possible to “choose” the image portrayed to clients by being aware of nonverbal cues sent by appearance and dress.

		The impression created by these cues reflects the quality of care clients expect to receive.

		The initial interaction lays the foundation for the client – healthcare professional relationship.









Clothing and 

Personal Appearance

		Most healthcare professionals wear some type of uniform

		Uniforms may include:

		Dresses

		Suits

		Smocks

		Jackets

		Lab coats

		Scrubs









Clothing and 

Personal Appearance

		Professional attire should be neat and clean.

		Clients expect the healthcare professional to maintain a high standard of cleanliness.









Clothing and 

Personal Appearance

		To present professional appearance and inspire confidence:

		Clothing should fit properly 

		Be in good repair (free from tears, missing buttons, broken zippers, uneven hemlines)

		Shoes should be neat, clean, and comfortable









Clothing and Personal Appearance

		Jewelry and personal adornments are not permitted because of the possibility of causing injury to the patient and  increased risk of transmitting pathogens.









Clothing and Personal Appearance





		Appearance		Impression

		Dirty		Unreliable and    unprofessional

		Body piercing & tattoos		Unprofessional, unreliable, immature,
Dangerous

		Clean and Neat		Professional and reliable
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Portfolios For National Recognition

Nancy Allen

OCTE

Health Science Technology Education

National HOSA Competitive Events Committee







Why Should My Students Do a Portfolio?

		Evaluation Standard 

		Requirement for many HOSA competitive events

		National Recognition Program

		Clinical Specialty

		Prerequisite for National Health Care Foundation Skills Standards Assessment









Portfolio Content and Criteria

		National HOSA required format

		Found at http://www.hosa.org

		Both in pdf and MS Word formats

		Demonstrates evidence of pre-professional growth and accomplishments









Portfolio Standards	

		Evaluated per Checklist

		Judged and Recognized at HOSA State Leadership Conference

		Members Completing Criteria Recognized at HOSA NLC

		Contained in Official HOSA Binder

		Pages One-Sided; Pictures Allowed









Letter of Introduction



		Addressed to Committee

		Describing Career Goals

		Free of Spelling and Grammatical Errors

		One Page









Resume



		Professional resume

		Includes educational and work experience

		Includes honors, awards and other activities

		One page









Project

		Student selected and designed

		Shows complex thinking, problem solving, hands-on application

		Results in significant performance, service or product

		May connect to HOSA (Community Awareness); Connect to healthcare

		One to four pages









Writing Sample	

		Effective writing necessary for future

		Should include essay type document

		Coherent thought

		Accepted structural format

		Grammatically correct; correct spelling

		Answer questions in attachment to National Recognition Program guidelines

		Three pages









Work-based Learning

		May include job shadowing, explorations, internships, virtual/real—at least two types

		One page

		Documented by:

		Performance Evaluation

		Workplace Checklist

		Letter of Confirmation 

		Certificate of Participation









Oral Presentation	

		Script of HOSA or health-related speech along with description of speech

		Must be for faculty, civic or community organization, local healthcare group, school classroom or HOSA competitive event

		Presentation tools may be used

		Completed evaluation, sample resources and materials that were distributed

		One to four pages









Community or Service Learning	



		Documented community or service learning

		Describe benefits to student and community

		Show dates, hours, location, learning outcomes

		One page









Credentials/Certifications	

		School transcript or report card

		Copies of certificates showing completion of health-related competencies

		Examples:  CPR, First Aid, Certified Nurse Aide, EMT, Brainbench, National Foundation Standards Assessment

		One to five pages









Technology/Internet Application

		Evidence of use of technology

		Summary including at least two sites that are healthcare related

		Examples:  career research or medical issue, research for project/activity, creation of Web site, electronic newsletter, Power Point or advanced skill certificate

		One to four pages









Leadership Experience

		List and describe leadership activities in order of interest

		Examples:  participation as HOSA officer, class officer, student council, church or scout officer, athletics, arts or other organized school or community activities

		One page









Journaling	

		Journaling reflects student’s interpretation and insights related to a healthcare experience or project over an extended period of time

		Grammar and spelling checked

		Could use Clinical/Shadowing Site Evaluation in journal format









Other Content



		Other content may be added to strengthen the portfolio 

		Can add content to satisfy local requirements

		Examples:  high school diploma, special awards, recognitions and/or certificates









National Health Care Foundation Skill Standards—Eligibility and Content



		Individuals must complete each of the portfolio criteria 

		Will be assessed by the local teacher

		Based on the National Health Care Foundation Skill Standards









National Health Care Foundation Skill Standards—Eligibility and Content

		Portfolio criteria includes Skill Standards of Academic Foundation, Technical Skills, Information Technology Applications





		Content for online assessment includes:  Communications, Systems, Employability Skills, Legal Responsibilities, Ethics, Safety Practices, Teamwork, Health Maintenance Practices









Overview of Test Administration



		Identify Test Coordinator

		Verify student eligibility

		Order tests

		Coordinate or conduct test administration

		Retrieve score reports

		Distribute scores/certificates









Overview of Test Administration

		Complete Testing Agreement

		Complete Payment Information

		Order Tests

		Pre/Post Test Combination:  $40/student

		Post Test Only:  $30/student

		Test System Setup









Overview of Test Administration

		Administer Test

		90 minute time limit

		No reference materials

		Controlled environment

		Approved personnel

		Receive/Distribute Results

		Electronic results

		Certificates within 2 weeks









Students Will Receive

		Certificate for professional portfolio issued by NOCTI and NCHSTE

		70% = Proficient certificate

		80% or above = Mastery certificate

		Certificate not a right to work

		Will take place of HST exam over time

		Can be used as Alternative Certification for those not able to sit for certification exam in content area









Questions?

Refer to http://www.nchste.org

And 

http://www.hosa.org

For further information
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11 FACTS OF LIFE	









WAKE UP! SHOW UP! 

PAY ATTENTION!

		Control

		Responsibility for your actions and emotions

		Live life to the fullest 

		W.U.N.



Wake up naturally

longevity











		BE HAPPY AND HAVE FUN





You are unique

Love yourself

Be honest

open-minded 

willing to change









		The art of communication 



knowledge

learning

wisdom

teaching

get good information

make healthy choices

YOU NEED AN EDUCATION









HAVE PURPOSE

		 Find your gift and use it

		Earn a living using a skill, trade or profession you enjoy.

		Study hard

		think smart

		don’t quit



Success is waking up everyday doing what you love and doing it well







EVERYTHING YOU DO COMES BACK TO YOU

		In life you get away with nothing

		You pay for what you get

		Make a negative into a positive 

		Learn from the past

		Times of struggle are times of growth

		Don’t live backwards













GOOD WILL OVERCOME EVIL

		Doing wrong, when you know right



Do what you’re supposed to do

Not what you want to do, until what you’re supposed to do is what you want to do

Then,  you can do what you want to do









USE COMMON SENSE AND MODERATION

		TIMING



Time heals all

Sometimes, surrender to win







EMIT INTEGRITY!!

		Don’t lie, cheat, or steal

		RESPECT YOURSELF!!!



Learn to be still, be quiet, and be at peace







DEVELOP SELF-DISCIPLINE AND MOTIVATION

Perform continuous self-examination

Recognize and overcome your weaknesses







POWER IS…….

		Asking for help and using it



don’t be needy

		Be careful what you ask for









TREAT OTHERS, AS YOU WANT TO BE TREATED

		Be nice

		Don’t judge 

		Learn how to forgive

		Good relationships









FORGIVENESS AND TOLERANCE

		VIRTUES THAT ALLOW YOU TO BE FREE









IF YOU CAN’T CHANGE YOUR FRIENDS…..

THEN CHANGE FRIENDS!!!!!









YOU GOTTA BELIEVE!!!!









Live your life in gratitude !!!

Listen and let go!!!



GIVE BACK AND COMPLETE THE CIRCLE OF LIFE
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PERSONAL APPEARANCE

PROFESSIONAL APPEARANCE







OBJECTIVES

		Explain how diet, rest, exercise, good posture, and avoiding use of tobacco and drugs contribute to good health



		Demonstrate the standards of a professional appearance as they apply to uniforms, clothing, shoes, nails, hair, jewelry, and makeup.









PRESENTATION OF APPEARANCE

		Confidence

		Self-image









Good health

		promoting health and preventing disease



		health appearance









Diet

		Eat well-balanced meals with nutritious foods

		Provides body with materials for optimum health

		Food from each of five major food groups 









Rest

		Need adequate rest and sleep

		Provides energy and ability to deal with stress

		Amount of sleep needed varies from each person









Exercise

		Maintains circulation and improves muscle tone

		Helps mental attitude

		Contributes to more restful sleep

		Chose form best suited to your needs

		obtain some type of exercise daily









Good Posture

		Prevents fatigue and puts less stress on muscles

		Stand straight with stomach muscles pulled  in, shoulders relaxed, and weight balanced equally on both feet









Avoid use of tobacco drugs

		Use of tobacco, alcohol, and drugs seriously affects good health

		tobacco affects function of heart, circulatory system, lungs, and digestive system

		Impairs mental function

		Decreases ability to make decisions

		Affects many body systems

		Use of substances can result in loss of a job









UNIFORM

		Required in some health occupations

		Neat, well fitting, clean and free of wrinkles

		White or neutral undergarments should be worn under white uniforms

		Find out what type and color is required









CLOTHING

		Neat, clean, and in good repair

		Freedom of movement

		Washable fabrics usually best because of frequent washing

		Should be appropriate for position

		Jeans:Recreational Therapist









NAME BADGE

		Most facilities require personnel to wear name badge or photo identification tag

		States name, title, and department of health care worker









SHOES

		White shoes frequently required

		Fit well and provide good support

		Low heels are best because they prevent fatigue and accidents

		Females wear white or beige stockings with uniform

		Males wear white socks









NAILS

		Keep short and clean

		Long pointed nails could cause injury to a patient, puncuture or tear gloves

		Germs transmitted when dirt collects under nails

		Avoid colored polish

		Use hand cream to prevent cracking or chapping and dryness of hands









HAIR

		Clean and neat

		Styled attractively 

		Pinned back and kept off collar

		keep hair from touching patient

		prevents hair from falling on tray or equipment

		avoids blocking vision during a procedure









JEWELRY

		Usually not permitted with uniform

		Can cause injury to patient and transmit germs 

		Exceptions include

		watch, wedding ring, and small pierced earrings

		Excessive jewelry interferes with patient care and detracts from professional appearance 









MAKEUP

		Avoid excessive makeup

		Should create natural appearance and add to attractiveness









SUMMARY

		Rules or standards established by agency

		Abide by the rules

		Maintain a neat, clean, professional appearance
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PERSONAL CHARACTERISTICS

Health Science Technology







Introduction

		Certain personal/professional characteristics and attitudes apply to all health occupations

		you should make every effort to develop these characteristics and attitudes and incorporate them into your personality









Topics of Discussion

		CHARACTERISTICS

		ATTITUDES









Topic One

		EMPATHY

		To be able to identify with and understand another person’s feelings, situation, and motive









Topic Two

		HONESTY

		Truthfulness and integrity

		DEPENDABILITY

		Must accept the responsibility that your position requires

		Must be prompt in reporting to work and maintain good attendance record









Topic Three

		Willingness to learn

		Must be willing to learn and adapt to changes

		Patience

		Must be tolerant and understanding

		Must learn to control your temper and “count to ten”









Topic Four

		Acceptance of criticism

		must be willing to accept criticism and learn from it

		Some criticism will be constructive and allow you to improve your work









Topic Five

		Enthusiasm

		Must enjoy your work and display a positive attitude

		enthusiasm is contagious















Topic Six

		Self-motivation

		Ability to begin or to follow through with a task

		Ability to determine things  that need to be done









Topic Seven

		Tact

		Ability to say or do the kindest or most fitting thing in a difficult situation

		Everyone has the right to their own feelings and these feelings should not be judged as right or wrong









Topic Eight

		Competence

		Qualified and capable of performing a tsk 

		Follow  instructions









Topic Nine

		Responsibility

		Being willing to be held accountable for your actions

		Others can rely on you and know you will meet your obligations









Summary

		all characteristics and attitudes must be practiced and learned

		some take more time to develop than others

		be aware of these characteristics

		strive constantly to improve

		will help you provide good patient care

		will make you valuable asset to your employer and others
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