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June 30, 2014
Dear Employer,

As the school year comes to a close, I would like to thank you for your help with completion of time sheets and evaluations.  This information is important for documenting the student’s attendance and progress in learning the necessary skills to be a good employee.

Enclosed is the final Employee Review Form for the school year.  Please complete the information and return by (date).  Your evaluation will be considered in determining the student’s final grade for this class.

Again, thanks for your help and if you have any comments please contact me, (email address, phone number).  

Sincerely,

(Teacher’s Name)
Family and Consumer Sciences Instructor
Enc:  Employee Review Form
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