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August 12, 2014
Dear Employer,

You employ a student (or students) enrolled in the School and Community Partnership course at ______________________ High School.  The major component of this class is time spent on the job.  It is the responsibility of each student to have a job, and keep a job, for the school year.  They also have supplemental lessons that provide information about working; career planning, applying for a job, succeeding on the job, wages and several other related topics.  Students are able to earn two high school credits for successfully completing this course.
We appreciate your business for providing employment opportunities for young people.  One factor in determining grades for each student is an evaluation from the employer each nine weeks.  Your opinion is valuable in evaluating the student’s work habits, work ethic, etc.  This is also an opportunity to mention any problems or concerns you may have about the student’s behavior.  We do discuss the evaluation and use this to look for ways to improve performance, so constructive criticism is appreciated.

Please complete the enclosed Employee Review Form and return to me by (date). 

Thank you for your help with this evaluation.  If you have any questions or comments, please contact me at (provide school name, email, phone number, etc.)
Sincerely,

(Teacher’s name)
Family and Consumer Sciences instructor
(School name)
Enc: Employee Review Form

�








