	Lesson Plan of:
	

	Program Name & Unit:
	Career Orientation Unit 5---Objectives 1-10

	Date of Lesson/Unit
	

	Date Completed
	Description

	          Set (Introduction equip/supplies needed)  
	

	
	· State objective.
	Slides 2-3

	
	· Involve the learner.
	Have students brainstorm what they want in a person that waits on them at a store or over the phone.  Then ask them if they have each of these characteristics. OR Play song, “Oklahoma Rising” then say, “If OK is to truly have a bright future, it will take a quality work force.  What personal characteristics will our OK Sons and Daughters need to have a bright future?

	
	· Relate to real world.
	 (for 1st involve the learner above)“You want the job, you want to keep the job.  What will you do to make sure this happens?  This unit will focus on what you need to do to be successful on the job.”

	
	
	

	
	Objective #1 equip/supplies needed:
	Multi-voting dots & sheets with headings

	
	
	Multi-vote what they feel are the 3 most important characteristics in an employee

	
	How to present content of objective
	Slides 4-6

	
	Activity to teach the objective & provide practice on objective
	Divide students into groups of 2, and then give each group one or more of the characteristics (written on an index card).  Have each group give one example of when that characteristic would be needed in the work force. (All the time can not be used)  Also ask them to share what can happen if workers do not display the characteristic.  (either to the company or the individual or the customer)

	
	Focus on specific character traits:
	

	
	Initiative:
	Share the poem, “Equipment.”  Then use questions that follow.

	
	Punctuality:
	Complete punctuality activity #1

	
	Enthusiasm:
	Share poem:  “Be the Best of Whatever You Are.”  

Then use discussion questions that follow.  

	
	
	Read:  Personal Appearance Guidelines from text.  Then have students identify a job they are interested in and find & cut out appropriate clothing to wear on the job.

	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	How would you answer the following question on your job interview:

· What is your strongest character trait and what do you do to demonstrate it. 


	
	O  Objective #2 equip/supplies needed:
	Situations sheet, Orderliness activity sheet

	
	How to present content of objective
	Slides 7-8

	
	Activity to teach the objective & provide practice on objective
	Have the students read the situations and write or discuss a reply to each or one of the situations on Obj 2 Activity Sheet. (do in groups)

Complete:  Orderliness activity

	
	
	Discuss what can happen by doing the opposite of this on the job?

	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	What can happen when your work area is not kept neat?


	
	Objective #3 equip/supplies needed:
	Squirm items, chart

	
	How to present content of objective
	Slide 9

	
	Activity to teach the objective & provide practice on objective
	Draw out a squirm, then share squirm with students.  Have them complete chart by putting squirm under correct heading on handout.

	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	Where would you keep an employee handbook?


	
	Objective #4 equip/supplies needed:
	

	
	How to present content of objective
	Slides 10-11

	
	Activity to teach the objective & provide practice on objective
	Role-play asking for more work



	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	When are times when you might have to accept authority on the job?

	
	Question #2
	What is some merchandise that might need to be handled gently at work?

	
	Question #3
	What does being considerate and polite look like on the job?


	
	Objective #5 equip/supplies needed:
	Role-play rubric, Do’s-Don’t paper

	
	How to present content of objective
	Slides 12-14

	
	Activity to teach the objective & provide practice on objective
	Connect names to an item:  (hemline) or to another person

Model making an introduction of a co-worker

Role-play introducing yourself to a new co-worker

Role-play introducing a new co-worker to another co-worker

Write a short thanks to a co-worker that helped you with a major project




	
	Objective #6 equip/supplies needed:
	Round Robin Brainstorming papers & markers

	
	How to present content of objective
	Slide 15

	
	Activity to teach the objective & provide practice on objective
	Round Robin Brainstorming, using main topics found under objective 6

3 Circle Venn Diagram

	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	What will you do at work to make sure that you are not fired?

	
	Question #2


	What are things that people can do to prevent:

· Poor human relation skills

· Lack of technical knowledge

· Poor work ethic


	
	Objective #7 equip/supplies needed:
	

	
	How to present content of objective
	Slide 16

	
	Activity to teach the objective & provide practice on objective
	Role-play answering the telephone

Calculate the cost of 1 minute lost each day

Assign topics/create a poster

Role-play asking for time-off

Discuss when is a good time to ask for time off 

· You asked for extra leave 2 days last week

· It is the company’s end of year

· Your supervisor is having a family emergency and will be off all week

· You would like to take leave this afternoon

	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	What recommendations would you make to a friend that is having trouble getting along with co-workers?


	
	Objective #8 equip/supplies needed:
	PowerPoint & Graphic Organizer, Bell to ring

	
	How to present content of objective
	Slide 17-19  

	
	Activity to teach the objective & provide practice on objective
	Show students a ruler, ask them how they will measure what they should do when making a tough decision

PowerPoint, “Ethics. . . Making the Difficult Decision.”

Play:  Ethics Game



	
	Questions will you ask (use Bloom’s Taxonomy)?
	

	
	Question #1


	What happens when people don’t have a good work ethic?


	
	Objective #8:  Activity to teach the objective & provide practice on objective
	Assignment Sheet #1




	
	Objective #10:  Activity to teach the objective & provide practice on objective
	Assignment Sheet #2




	
	Supplies
	Extra gum

	
	Closure
	

	
	· Involvement of learner in the closure. 
	What are some things you will need to do to keep a job? 

	
	· Summary points
	“The characteristics and work habits you have and will continue to develop will impact your success on the job.  Put out the “Extra” effort and you will be the one that not only gets the job, but keeps the job.”


	
	Evaluation
	ODCTE Unit Test

	
	· Date of Evaluation
	

	
	· Type of Evaluation
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