Punctuality Activity #1 
1.  A company has one employee that is late for work 5 minutes each day, the employee works 5 days a week and is salaried.  The worker never makes up his/her time and the company is shorted out of the following time from the employee:

· 1 Week: ____________ minutes 

· 50 weeks of the above shortage:  _________________ minutes, this converts to _______ hours & _______ minutes

2.  If the employee’s salary averages out to $9.00 an hour for then what would be the cost for the time that was lost?

· 1 Minutes would cost the company:  _________ 

· 1 Week of time would cost the company:  $___________________ 

· In 50 weeks:  $_____________

3.  If the employee was an hourly position, who would be losing the money?___________________

4.  What would you say to the employee that says, the company can afford it?

5.  What about the cost to a company that has 4 total salaried employees late and they also get paid $9.00 per hour:

· 1 Week:  $________________ 

· In 50 weeks:  $________________

6.  Think about the job you are training to do at Metro Tech.  Who will do the job at the company, if you are not there to carry out your responsibilities?

7.  What will be the other employee’s response to you, if they have to cover for you:

· 3 times a year?

· What about on a daily basis?

Punctuality Activity #1 Key

1.                                         

· 25 minutes

· 1,250 minutes, converts to 20 hrs & 50 minutes

2.  

· .15 cents

· 3.75

· $187.50

3.  The employee

4.  Answer may vary

5.  

· $15.00

· $750.00

6.  Answer may vary

7.  Answer may vary on both questions

Punctuality Activity #2:  Share the poem below:

To realize the value of One Year,

Ask a student who failed his or her AP exams.

To realize the value of One Month,

Ask a Mother who gave birth to a premature baby.

To realize the value of One Week,

Ask an editor of a weekly magazine.

To realize the value of One Day,

Ask a daily wage laborer who has six kids to feed.

To realize the value of One Hour,

Ask the lovers who are waiting to meet.

To realize the value of One Minute,

Ask a person who missed their train.

To realize the value of One Second,

Ask the person who survived an accident.

To realize the value of One Millisecond,

Ask the person who won a silver medal in the Olympics.

From the book, The Seven Habits of Highly Effective Teens 

By Sean Covey
Discussion Questions:

· What are some times when punctuality will be important in your future job?

· What are some things you could do to help yourself become more punctual for school or work? 

