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Transferable	Skills	Checklist		

Transferable skills are skills in which people learn through education, professional experiences, 
and interpersonal encounters. These skills are valued by employers across all disciplines and are 
often forgotten or left out of the resume. Use this checklist to start thinking about some of the 
skills you learned and utilized. They can then be incorporated with the keyword or action verbs 
to highlight skills that will be useful in any setting, regardless of the relevance to the field.  
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To start brainstorming about relating your transferable skills to your previous expeiericnes use 
this worksheet. Fill out the five most important skills, combined with where you learned them, 
and examples of you implementing the skills. 

Skill Example 

1. __________________________ __________________________ 
__________________________ __________________________ 

2. __________________________ __________________________ 
__________________________ __________________________ 

3. __________________________ __________________________ 
__________________________ __________________________ 

4. __________________________ __________________________ 
__________________________ __________________________ 

5. __________________________ __________________________ 
__________________________ __________________________ 
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