





Apply Now
This activity will help students learn how to properly fill out an application. They will complete an application form using neat writing.
Materials/Supplies

Sample application forms, pens with blue or black ink
Activity

· Discuss with the students the purpose of filling out an application form and the importance of neatness and accuracy. Remind them to use blue or black ink when filling out an application.
· Distribute sample application forms to students. The applications can come from local businesses, non-profit organizations, employment office, an office supply store that carries blank forms, etc.
· Have the students read the complete application form before they write ANYTHING.
· Call the students' attention to being neat and accurate.
· Have the students gather the information needed to fill out the form, such as phone numbers, addresses, social security numbers, etc.
· Ask the students to complete the form and turn it in for grading.
· Have students correct any mistakes made or fill in any blank spaces not filled out (if appropriate).
· Display on the bulletin board or on the wall all neat and accurately completed applications.
Evaluation

Students will be evaluated on the accuracy, completeness, and neatness of their applications.
Additional Resources

Sample application
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[Company Name / Logo] Job Appllcatlon
R [street] Phone: [000-000-0000]
[City, St Zip] Fax: [000-000-0000]
Personal Information
- Last First M SN/ Email
Street Address City ST Zip Home Phone [Mobile Phone
— If yes, Date of Birth
Are you entitled to work in the United Statesf ] es [ Jno Are you 18 or older? [ Jves [Jno
Have you been convicted of a felony or been incarcerated in connection |1/ Y6 Please explain:
with a felony in the past seven years? Yes [0
B Branch War
Military Service? [ ]ves []no Are you a veteran? [J¥es [Jno
‘What position are you applying for? How did you hear about this position?
Expected Hourly Rate Expected Weekly Earnings Date Available
Prior Work Experience
Current or Most Recent Prior Prior
- Employer
Address
City, ST, ZIP
- Telephone
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What position are you applying for? How did you hear about this position?
Expected Hourly Rate Expected Weekly Earnings. Date Avallable
Prior Work Experience
Current or Most Recent Prior
B Employer
Address
City, ST, ZIP
“ Telephone
Name of Immediate Supervisor
From To From To From To
Dates of Employment
) Position/Job Title
Pay
Reason for Leaving
- May We Contact Oves Ono Oves Owo Yes [Jno
Name/Location Last Year Complete Degree Major or Emphasis
N High School 9 10 11 12
College/University 12 3 4
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B Telephone
Name of Immediate Supervisor
From To From To From To
Dates of Employment
) Position/Job Title

Pay

Reason for Leaving

~ May We Contact Cves e Cves e Cves O

Name/Location Last Year Comple Degree Major or Emphasis
High School 9 10 11 12

College/University 1.2 3 4

Trade School

Other

List any applicable special skills,
o) training or proficiencies.

Disclaimer - By signing, hereby certify that the above information, tothe best of my knowledge, | Signature Date
is correct. | understand that falsification of this information may prevent me from being hired or
leadto my dismisalf hired, | lsoprovide consent for former employers to be contacted regarcing
work records.
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Subject


Language Arts





Concept


Simulation





Grade Level


7-8





National Career Guidelines





Competency


VII





Knowledge of skills necessary to seek and obtain jobs





Type of Activity


Individual





Related Occupations


All Careers








