
Toolkit Timeline Use

• Introduction
• Overview
• Checklist for teacher, student  
   and workplace partner
• Before the WBL project

• During the WBL project
• After the WBL project
• Tools/fact sheets/resources
• Personalizable tools

The guide is in a PDF format that has linked table of contents for quick 
access to materials. The guide also contains all the tools; however the 
tools have also been made into separate PDFs that are fillable forms.

Toolkits contain the following elements:

Work-Based Learning Toolkits

Tours/Field Trips    

Guest Speakers

Career Exploration Days/Fairs

Interviews    

Mentoring     

Service Learning/Research Papers 

Community Service/Volunteer Work 

Job Shadow    

Internship    

Pre-Apprenticeship/
Youth Apprenticeship
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WORK-BASED LEARNING

COMPLETION CRITERIA
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FREE work-based learning guides along with the fillable  
PDF forms can be found at okcareer.tech/ICAPcheck.

https://ctyou.org/course/view.php?id=4552


Thematic toolkits is filled with lessons,
activities and checklists to guide WBL
experience.

Toolkits matched with appropriate 
grade levels based on career exploration 
continuum.

Resources for students, teachers and 
workplace partners make participating 
as easy as possible through step-by-step 
guides, checklist, evaluations, monitoring 
forms and more.

Fillable forms allow each school to
personalize with school name and logo
along with contact information of WBL
coordinator.

Suggested timelines and supplementary
information with resources facilitate a
meaningful WBL program.
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