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TOOLS
Internship Informational Interview

Using the questions below, conduct an interview with an employee at your work-based learning site. 
Record his or her responses in the spaces provided. This should be someone that is doing a job that is 
different than the one you are doing as an internship.

 1. What do you do during a typical day?

 2. What is most enjoyable about your work?

 3. What do you like least?

 4. How did you get started in this occupation? What are the opportunities for advancement?

 5. What education do you need for this job?

 6. What is the salary range for this job? What are the salary ranges for this industry, entry level and up?

 7. How does technology affect your job?
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 8. What area of education from high school do you use most in the day-to-day tasks of your job?

 9. What changes do you expect to see in this field in the next five years? The next 10?

 10. In what ways are the following work habits important for this job?

   a. Following directions:

   b. Being accurate:

   c. Participating as a team member:

   d. Working independently:

   e. Managing time:

   f. Solving problems:

   g. Analyzing information:

11. If you were starting your career all over again, what would you do differently?

12. Ask questions about a topic that interests you. Typically, the best questions can’t be answered 
  with a yes or no.

 13. Other questions you might have:
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