Documentation for Comprehensive Program Evaluation
	Standard
	Documentation

	1- Administration
	· Examples of administration/board support- could include: recommendations, thank you notes, emails, etc.
· Letter for CT grant application showing program support and sustainability
· Examples of partnerships with Tech centers, colleges/universities:  emails, advisory board committee members, newspaper articles, photographs, etc.
· Copy of signed CareerTech/school contract-                 Supt will have original
· Copy of teaching certificate


	2- Instruction and Training
	Instructional Planning and Organization
· Copy of course syllabus for each course taught
· Copy of 2-3 lesson plans which should include: 
      -Accommodations for IEP students
      -Academic integration
      -FCCLA integration
      -Variety of instructional strategies
· Plan of study:  show courses taught, yearly rotations
· EOI reports: attempts vs. pass rate
· AAFCS assessment data:  attempts vs. pass rate
· Industry certifications:  names and numbers of certifications received by students
· Copy of Salary & Teaching Schedule
· Copy of CESI summary report

Resources and Materials
· See lesson plans above

Leadership Development
· Sample of local recruitment materials used for FCCLA
· Copy of affiliation
· Student work/projects:  may include photos, newspaper articles, presentation thank you notes, etc.
· Copies of paid receipts for state and national events:   
      -Affiliation
      -LEAD Conference
      -STAR Events
      -State Convention
      -etc.
· Copy of FCCLA chapters Program of Work
· Copy of permission slips, school policy to demonstrate expected ethical and professional conduct


	3- Support Services
	· Salary & Teaching schedule (in Std. 2 folder)
· CESI Enrollment report (in Std. 2 folder)
· Plan of Study (in Std. 2 folder) and alignment to local technology center
· Minutes/recommendations from Advisory Committee meeting
· Correspondence with local partners (tech center, colleges, universities, business, industry, civic, etc.)
· Documentation for FACS program recruitment- may include brochures, flyers, photos, posters, websites, links to social media, etc.
· List of advisory board members:  should include representation from a variety of business, education, civic, parents, etc.
· Sign-in sheet for advisory committee meetings
· Program of work (in Std. 2 folder)
· Documentation of field trips, guest speakers, mentors, work-site experience, job shadowing, projects, community service- may include:
      -photos
      -newspaper articles
      -worksheets
      -employer job reviews
     -etc.


	4- Measurement and Analysis
	This standard focuses on the deadlines of reporting.  The reports included are already located in Stds. 2 & 3 folders.

	5- Personnel
	· Copy of teaching certificate (in Std. 1 folder)
· Professional development completed- copies of agendas, certificates, certifications, etc.
· Professional Learning Network (PLN)- groups, sites, list-serves, etc.
· Memberships in professional organizations
· Honors and Awards


	6- Operations
	· Facilities:  
· Proof of teaching safety & sanitation to students (annually)
· Proof of 100% pass rate on safety tests
· Facilities meet CareerTech standards for safety, size, appropriate conditions, etc.- Program evaluator will need to have onsite inspection.

	       Miscellaneous
      (optional paperwork)
	· Instructional method, technology, projects or topics that you feel are successful
· Documentation of student success
· Example of YOUR best practices
· Description of challenges you are facing
· Explanation of ways ODCTE staff can better assist you
· Other documentation you would like to share



